POCCUNCKAA ©EOEPALNS
AOMUHNCTPALUNA YCTEHCKOIO CEJIbCOBETA
PbIBMHCKOIO PAMOHA KPACHOAPCKOI'O KPAA

NOCTAHOBNEHNE

22.03.2022r. c. YcneHka Ne 18-I1

O6 yTBepxaeHUn AOMUHUCTPATUBHOIO perfiaMeHTa npefocTaBneHns MyHUUunansHom
ycnyrm  «CoBeplleHMe  HoTapuarnbHbIX OEWCTBUA  Ha  Tepputopum  YCMNeHCKoro
cenbcoBeTa»

B cootBeTcTBUMN ¢ PenepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 obuwmx
npuHUMnax opraHu3auum MeCcTHOro camoynpasneHus B Poccuinckon degepauumy»,
PYKOBOLCTBYSACb cTaTbsiMn 7, 14 YctaBa YcneHckoro cenbcoBeta, [NOCTAHOBJIAIO:

1. YTBEPAUTE AOMUHUCTPATUBHBIN PErfiameHT npegoctaBneHns MyHMUMnansHoOm
ycnyrm  «CoBepllieHMe  HoTapuanbHbIX OEWCTBUA  Ha  Tepputopum  YCMNEeHCKoro
cenbcoBeTa» COrnacHO NPUITOXEHNIO.

2. KOHTpOnb 3a UCMOMHEHNEM HACTOSLWEro NOCTaHOBNEHUS OCTaBNA 3a cOb0oNn.

3. [lloctaHoBnNeHMe BCTynaetr B Cwurly B [eHb, Crnegywuwui 3a [HEM ero
odmumanbHOro obHapoaoBaHUA, CorfiacHo YcTaBy YCNEHCKOro cenbcoBeTa 1 NOANEXUT
onyb6nmMKoBaHUIO B ra3eTe «YCNeHCKU BECTHUK»

maBa cenbcoBeTa W.B. lMNMoTepsieBa



MpunoxeHue

K MOCTaHOBMNEHMIO adMUHUCTPaLUn Y CNEHCKOro
cenbcoBeTa PbibnHckoro panoHa KpacHosipckoro
Kpas oT 22.03.2022 Ne 18-I1

AOMUHUCTPATUBHbLIV PETMAMEHT
npenocTaBneHns MyHULMNansHOM yCnyru
«CoBepLueHne HoTapuanbHbIX AENCTBUN HA TEPPUTOPUN
YcneHcKoro cenbcoBeTa»

1. O6wme nonoxeHus

1.1. Hactoawmn agAMUHUCTPATUBHbIN pernameHT npegocTaBneHns
MyHUuunanbHon ycnyrm «CoBeplleHne HoTapuanbHblX OEUCTBUM Ha Tepputopumn
YcneHckoro cenbcoBeta» (ganee — PernameHTt) paspabotaH B LENsX MNOBbILWEHUS
KayecTBa UCMOSMTHEHUS U JOCTYNHOCTU pe3ynbTaToB UCMONHEHUS MyHULMNANbHON YCIyrn
N onpefensieT CPOKM U MocrnenoBaTeflbHOCTb OENCTBUA afMUHUCTPALMM YCNEHCKOro
cenbcoBeTa npu npegocTaBrieHMn  MyHuuunanbHon ycnyrn:  «CoBeplueHue
HOTapuanbHbIX OEACTBUW Ha TeppuTopuM YCMNEHCKOro cenbcoBeTa» (panee —
MyHUUunanbHas ycnyra). PernameHT onpegenseTr CpokuM W nocnefoBaTenbHOCTb
AeACTBUA  (aOMUHUCTPATMBHBIX Mpoueayp) npyv nNpegocTaBfieHUn MyHMUMNanbHON
ycriyrm nopsiioKk B3avMOLENCTBUA MexXOy [OOSMKHOCTHOrO fivua OTBETCTBEHHOro 3a
coBepLUeHWe HoTapuarbHbIX AEeNCTBUN C IOPUANYECKUMU U (PUNYECKUMU NNLAMNA.

1.2. Kpyr 3asButenen:

3asButensamMu, KOTOpbIM MOXET OKasblBaTbCs MyHUUMNanbHas ycrnyra, MoryTt
OblTb: OpraHbl rOCydapCTBEHHOM BfacTuW, OpraHbl MECTHOro camoynpaBeHus,
dusndeckme u topmanyeckue nuua. OT MMeHW opraHa rocyaapCTBEHHOM BflacTu, opraHa
MECTHOro camoynpasfeHusl, K puanyeckoro nuua AencTByeT ero npeacraBuTens — Nuuo,
B YCTaHOBMIEHHOM 3aKOHOOAaTeNnbCTBOM MOPSAKe YNOSITHOMOYEHHOEe npeacTaBfiaTb
WMHTEepechl opraHnsauuu.

1.3. TpeboBaHma K noOpsaKy WHAPOPMUPOBAHUA O  NpPeaoCcTaBNeHUN
MYHULUUNANbHOW YCyri.

1.3.1. 'Hbopmaums 0 MyHULMNANbHOM yCnyre npeocTaBnseTcs:

HenocpeacTBEHHO Ha  MHAOPMALMOHHBIX  CTEHOaX, PacrofiOKEHHbIX B
noMeLLeHnsIX NS OKasaHuda ycnyru, Ha oduuymanbHOM canTe agMUHUCTpauun, npwu
NNYHOM KOHCYITbTUPOBaHUM CneunanncTom;

C WCNoSib30BaHMEM CpeacTB TenedoHHOW CBA3M, B TOM 4YUCMEe JIMYHOE
KOHCYNbTUPOBaHME CreumanucTomMm,

C MUCnonb3oBaHMEM WHGOPMALMOHHO-TENEKOMMYHUKALUMOHHBLIX ceTen obLuiero
Nnonb30oBaHWA, B TOM u4ucne cetn VHTepHeT, 3aneKTpoHHOM CBA3W, pasMelleHne Ha
odmumanbHoM NHTepHeT-cante agMUHUCTpaUmn, nepegada MHpopMaLunm KOHKPETHOMY
agpecaTty no 3NieKTPOHHOM MoyTe, a Takke B deaepanbHOM rocygapCTBEHHOW
MHOPMaUNOHHON cucTeme «EanHbIN nopTan rocygapCTBEHHbIX M MyHMUMNANbHbIX
ycnyr (yHKUNR)».

1.3.2. ina nony4eHnsa nHdopmaunm o npoueaype npeaocrtasneHnsa Yernyru, B Tom
yncne o xoae nNpeaocTaBneHnsa Ycnyru, 3asasuternb MoXeT obpaTtutbes:

YCTHO Ha JIMYHOM MpuemMe WM nocpeacTBoM TenegOHHON CBA3M K
YNOSTHOMOYEHHOMY AOSHKHOCTHOMY Ny AOQMUHUCTpaUnnM Y CrneHCKoro cenbCcoBeTa;

B NMCbMeHHOW hopme B aapec AgMUHUCTpaLnu;

NHpopmmpoBaHme npomsBoanTCa No Bornpocam rnpeaoctasneHnsa Ycnyru, B TOM
yucne:

O MEeCTOHaxoXaeHun n rpacuke padboTbl AQMUHUCTPaLNN;



O CnpaBoYHbIX TenedoHax AOMUHUCTPaLNK;

o0 apgpece 9nNEeKTPOHHOM No4YTbl AAMUHUCTpauMn, oduunanbHOM caunTe
agMUHUCTPaUMnN B ceTn MIHTEpHET;

0 NopsiAaKe NoslyvyeHns HpopMauun 3asiBuTeNemM No BoNpocam npeocTaBrieHuns
Ycnyrn, B TOM 4nucne o xoae npefocrasrnieHns Ycnyru;

0 nopsgke, hopme n Mecte pasmeLleHna nHopmaLunu;

O nepeyHe SOKYMEHTOB, HEOOXOAMMBbIX A5 NOSTyYeHUs Y Cnyru;

O BPEMEHW NpuemMa 3asaBuUTENS U BblgauYN JOKYMEHTOB;

0 nopsiake obxanosaHus AencTBun (6e3aencTBus) 1 peLLeHnin, ocyLLecTBNSEMbIX
N NPUHMMAaEMbIX B Xo4€e nNpeaocTaBreHnsa Ycnyru.

MpoJomKNTENbHOCTE  KOHCYNbTUPOBAHUA  YNONTHOMOYEHHBIM  JOJTKHOCTHbLIM
nMuoM AMUHUCTpaUUK cocTaBnseT He bonee 15 MUHYT.

Bpemsa oxungaHns KOHCynbTaumMm He JOMMKHO npeBbiwaTth 15 MUHYT.

B cnyyae nonydyeHua obpawieHns B nNUCbMEHHOW opme wunu dopme
9NEeKTPOHHOro [OKYMEeHTa Mo BorpocaM npenocTaBrieHuss Ycnyrm ynorHOMOYeHHoe
AOJMKHOCTHOE Nnuo AgMUHUCTpaummn 0643aHo OTBETUTL Ha obpalleHne B Cpok He bonee
TpuauaTu OHEN co OHA pernctpauum obpalleHusi. PaccmoTpeHue Takux obpalieHumn
ocyLecTBnseTcsa B cooTBeTcTBUM ¢ PegeparnbHbiM 3akoHOM 0T 02.05.2006 Ne 59-93 «O
nopsiake paccMmoTpeHunsa obpalleHnn rpaxgaH Poccuinckon ®egepaunny.

1.3.3. Wcnonb3oBaHwe cpeacTB TenedoOHHOW CBSA3W, B TOM 4MUCIEe JMYHOEe
KOHCYNbTUPOBaHME CrieumannucToMm.

Mpn oTBeTax Ha TenedoOHHbIE 3BOHKA W YCTHble oOOpalleHns rpaxaaH
cneumanucTtel NOAPOOHO M B BeXMBOM (KOPPEKTHOW) dopmMe WHGPOPMUPYIOT
obpaTmBLLMXCS NO UHTepeCyrLW MM nx Bonpocam. OTBET Ha TENEMOHHbIN 3BOHOK A0JKEH
Ha4YMHaTLCA C UHOPMaUUM O HAaUMEHOBaHWM OpraHa MEeCTHOro camoyrnpasrfieHus, B
KOTOpPbI NO3BOHWN 3assBUTENb, daMUMnN, UMEHU, OTYECTBE U JOMMKHOCTM cneumnanucTa,
NpUHABLLEro TenedOoHHbIN 3BOHOK. Bpemsi pasroBopa He JOMKHO npeBbiwaTth 15 MUHYT.

B cnyyae ecnu cneunanucTt, MNPUHSBLUMA 3BOHOK, HE KOMMETEHTEH B
NnocTaBfeHHOM Bomnpoce, obpaTuBleMycs rpaxgaHuHy coobuaetca TenedOHHbIN
HOMEp, MO KOTOPOMY MOXHO nony4ntb Heobxoaumyo uHGopmaumto. [pu
HEBO3MOXHOCTM COTPYOHMKOB OTBETUTb Ha BOMNPOC rpaxgaHuHa HeMeaneHHo,
3aMHTEPECOBaAHHOMY NULy No TenedoHy B TeYEHME ABYX AHEen coobLiatoT pesynbTaT
pacCcMOTPEHUS BOMpoca.

1.3.4. WHdopmupoBaHne o xode npenoCTaBfeHuss MyHULMNANbHOW YCIyru
OCYyLLEeCTBNAeTCa crneunanuctaMmm npyv fIMMHOM KOHTakTe C rpaxgaHamu, a Takke C
ncnosib3oBaHneMm cpeacts cetm  WHTepHeT, no4ytoBOW, TeriepOHHOM CBA3N U
3IEKTPOHHOM MOYThHI.

3aaBuTenu, npeacTaBMBLLUME OOKYMEHTbI ANs NPEeAOCTaBEHNST MyHMUMNANbHON
ycrnyru, B 06a3aTenbHOM nopsigke MHPOPMUPYHOTCA cneumanuctTamu:

00 ycrnoBumsiX NPUOCTaAHOBMNEHUS NPEAO0CTaBNEHNS YCIYTH;

00 ycnoBusx oTkasa B NnpefoCTaBfieHU MyHULMNANbHON YCIyru;

O CpokKe 3aBepLleHUst 0hopMIeHNA JOKYMEHTOB.

1.3.5. B noboe BpemMsi ¢ MOMeHTa npuvema OOKYMEHTOB AN npefoCTaBfieHus
MYHULUMNANbLHOW YCNyru 3asBUTENb MMEET NPaBo Ha NosyYyeHne NiodbIX MHTEPECYHOLWMX
ero ceegeHunn o6 ycnyre npm nomoLm TenedoHa, cpeacTts cetu IHTEPHET, 3N1eKTPOHHOM
noYTbl UM MNOCPEACTBOM JIMYHOIO MOCELWEHNA CneumnanncToB, MpeaoCcTaBnsoLWmMX
MYHULUUNANbHYO YCNyry.

1.3.6. Tllopagok nonyyYyeHWsa KOHCymnbTauum (CnpaBoK) O npegocTaBreHum
MYHUUUNANbHOW YCAYrn.

a) KOHcynbTauuu (cnpaBku) MO BOMPOCaM MNpPeaoCTaBfEHMS MyHMUMNANbHON
ycryrn npefocTaBnsaoTCAa cneymanuctamm B paboyee Bpems;

0) KOHCynbTauuM NPeaoCcTaBnsalTCa NO CneayLwmnM BONpocaMm:
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nepeyHss OOKYMEHTOB, HeobxoAuMmblX Ans npefocTaBneHus MyHuUMnanbHOM
ycnyru;

MCTOYHUKA MONyyYeHuss HeobXxoauMbIX [AOKYMEHTOB And npefocTaBfeHus
MYHULMNANbHOW ycrnyru (opraH, opraHn3aums 1 X MecTo HaxoXaeHus);

BPEMEHW nprvema u Bblgayn JOKYMEHTOB;

OCHOBaHUW B Clny4ae oTka3sa B NpeJoCTaBleHnn MyHULMNanbHOW YCNyru;

nopsgka obxanoBaHua gencteumn (6e3gencTsnsl) N peLleHnin, OCyLeCcTBASEeMbIX
N MPUHUMAEMBbIX B XOA4Ee NPeaoCTaBleHns MyHULUMNansHON yCnyru;

Apyrum Bonpocam o nopsaky npeaoctaBneHns MyHUUmMnansHOM yCryr.

B) KOHCyNnbTaLun NpefocTaBnaioTca Npu NM4HOM obpalleHnn, MMCbMEeHHO, B TOM
yncne NOCPeAcTBOM ANEKTPOHHOM NOYThI, a Takke no TenedoHy. OTBeT Ha obpalleHue
HanpaBnseTca B POpMe SMEeKTPOHHOro AOKYMEHTa Mo afpecy 3reKTPOHHOW MoYThl,
yka3aHHOMY B obpalleHun, NoCTynuBLLEM B rOCy4apCTBEHHbIM OpraH, opraH MecTHOro
camoynpaBneHus Unn OOSMKHOCTHOMY Nuuy B (popMe 3MeKTPOHHOro AOKyMeHTa, U B
NMCbMEHHOW hopme Mo NOYTOBOMY afpecy, ykazaHHOMY B o6palleHumn, NoCTynMBLLEM B
rocygapCTBEHHbIA OpraH, opraH MecTHOro caMmoyrnpaBfeHUs U JOSMKHOCTHOMY NnLy B
NMMCbMEHHOW hopme.

r) BCe KOHCynbTauuw, a TaKkKe npeAcTaBfeHHble COTpyAHMKaMuM B Xone
KOHCYInbTaunn popmbl JOKYMEHTOB SBAIOTCA 6€3BO3ME3aHbIMMU.

Il. CTaHAapT npeAocTaBneHuss MyHULMNanbHOU ycrnyru

2.1. B pamkax npegoctaBreHns MyHUUMNanbHOW YCryru B COOTBETCTBUMU C
OCHOBaMu 3akoHopaTtenbctBa Poccuinckon ®depepaumm 0 HoTapuaTe COBepLUakOTCA
cnegywwme HoTapuanbHble OENCTBUSA, MPedyCMOTPEeHHble B Crlydae OTCYTCTBUS B
nocesieHnn HoTapuyca:

1) yoocToBepeHue JOBEPEHHOCTEN,;

2) MpUHATME Mep MO OXpaHe HacrneacTBEHHOro MMywectBa M B Criyvae
HeobX0aUMOCTM Mep MO YNpPaBfAeHNo UM;

3) cBMAOETENLCTBOBAHNE BEPHOCTM KOMUN OKYMEHTOB U BbINNCOK U3 HUX;

4) cBMaeTeNnbCTBOBaHUE NOANIMHHOCTU NOANUCU Ha JOKYMEHTaX.

2.2. Pe3ynbTtatoM WUCMOMHEHUA MYHUUMNANBbHOW YCRyrn ABMSETCA MosyvyeHune
3asgBuTenem, obpaTnBLLMMCS 3a COBEpPLUEHNEM HOTapUanbHOIro AENCTBUS, 3aBEPEHHbIX
AOKYMEHTOB.

2.3. Hactosawmn agMnMHUCTpaTMBHbIA pernamMmeHT pa3paboTaH B COOTBETCTBUM C:

- KoHcTutyumen Poccunckon degepaumm;

- OcHoBamun 3akoHogatenbctBa Poccuickon dPegepaumm o0 HoTapuaTte,
yTBepXaeHHbiMn  BepxoBHbiMm  Cygom  Poccuiickon  depepaumm  11.02.1993
Ne 4462-1;

- Mpukas MuHuctepcTBa toctuumm Poccuinckon @egepaumm ot 07.02.2020 Ne 16
"O6 yTtBepxaeHunM WHCTpykuMn O nopsgke COBEpPLUEHUA HOTapuanbHbIX OEACTBUN
AOSMKHOCTHLIMW fINLAMN MECTHOro camoynpasneHmna”;

- MpaxkgaHckum kogekcom Poccuinckon degepaunu.

2.4. MecTo oxugaHus rpaxkgaH obopyayeTcs Mectammn a4ns CUAEHNsS, OCHallaeTcs
MHGOPMAaLMNOHHBIMK CTEHAAMN.

2.5. Ha ctengax pasmeltaetcs cnegyowas MHpopmauma:

rpadovk Nnpuema rpaxnaH;

damunun, WMMeHa, OT4yecTBa CMNeunanucTtoB agMUHUCTPALMU  MNOCENEHUS,
OTBETCTBEHHbIX 3a NpeoCTaBNeHNne MyHUUMNANbHOW YCNYru;

HauMeHoBaHWe KabuHeTa, roe OCyLWECTBNAKTCA MPUEM U UHAOPMUPOBAHUE
rpaxaaH;

HoMepa TeneoHOB, agpec ANEKTPOHHON NOYTbI aAMUHUCTPALMN NOCESNEHNS;



nepeyeHb [OKYMEHTOB, HEOOXoAUMbIX ANS NpefoCTaBfeHUst MyHUUuMnanbHOM
ycnyru;

pasMepbl rocyJapCTBEHHOM MOLWUSNHLI, B3bICKUBAaEMOW 3a COBepLUEHUe
HOTapmarnbHbiX OEWCTBUW, YCTaHOBMEHHble HanoroBblM Kogekcom Poccunckon
depgepaumm, a Takke nbroTbl Npu obpalleHUn 3a COBEpPLUEHMEM HOTapuanbHbIX
JencTBUN.

2.6. lNMpn npueme rpaxgaH vnn uUx npegcraBuvTenen NUUO, OCyLecTBRdALLee
npuem, gaeT ncyepnbiBaloLWy KOHCYNbTaLMIo O CpoKax W YCrnoBUSX npeaoctaBlieHns
ycnyrn. Cpok oxXuaaHusa B odepean He JOSMKeH npesbiwaTb 15 MUHYT.

B npegocTtaBneHmm myHMumnanbHOM yCryrn MOXeT BbiTb OTKa3aHo B Criyvasix:

- €CNnu Npu paccMOTPeHUn 3adBneHns YNONHOMOYEHHbIM AOSHKHOCTHBIM JIULIOM
aAMUHUCTPaLMN  MOCENEeHNs YCTaHOBMEHO, YTO [paXO4aHMHOM npeaocTaBeHbl
HeJOCTOBEPHble CBeAEHWS, JOKYMEHTbI, HE COOTBETCTBYIOLINE AENCTBUTENBHOCTY;

- obpaweHne HeHagnexawero nuua cC 3adBfieHneM O npeaocTaBreHnn
MYHUUUNANbHOW YCryru;

- HenpeacTaBneHWe [OOKYMEHTOB COrflaCHO MNepeyHo, onpegesieHHOMY
PernameHTom, unu npegoctasneHne JOKYMEHTOB He B NOSTHOM 00beMe;

- npegocTaBfieHne  3asdBUTENEM  [OOKYMEHTOB, coAepXawimx  OLnbKu,
NPOTMBOPEYNBbIE UMM HEAOCTOBEPHLIE CBEAEHUS,

2.7. lNpepoctaBneHne MyHUUMNANbHOW YCNyrn, a Takke WMHPOPMUPOBAHME W
KOHCynbTauna no nNpeaocTaBfeHUto  MyHUUMMAnbHOM  YCNYrn  OCYLLECTBISKOTCA
6ecnnaTHo.

2.8. 3anpoc 3asBuTens O NpegoCTaBleHUn  MyHULMManbHOW  yCnyru
peructpupyetca B TeyeHne 15 MUHYT B [eHb ero nocTynfieHna B aaMUHUCTPauuIo
YcneHcKoro cenbcoBeTa.

2.9. [lomelweHne, B KOTOPOM nNpeaocTaBnseTcsa MyHUuMNanbHas ycnyra,
obecneunBaeTca HeobxoauMMbIM ANA  NPefoCTaBfeHUs  MyHUMUMNANbHOW  yCryru
obopyooBaHMEM,  KaHUENSAPCKMMW  MPUHAANIEXHOCTAMU,  OUCHOM  Mebenbio,
TenedoHOM, KOMMbLIOTEPOM C BO3MOXHOCTLIO BbiXOA4a B IHTEPHET, a Takke JOCTYMNOM K
mMatepuvanamMm B 3MIEKTPOHHOM BMAE WM Ha OymMaxXHOM HOcuTene, coaepXkalimm
cnefyowme JOKYMeHThI (CBegeHus):

- TekcT PernamenTa;

- obpasubl ohopMneHUs 3asaBNeHUN U OOKYMEHTOB, KOTOpble MpeacTaBnsoTCA
AN NONYYEHUS MyHUUMNANbHOW YCNyru.

Mpuem 3asiBNEHWN OCYLLECTBMSETCA COTpygHMKaMW agMuHucTpauun ©6es
npeaBapuUTenbHOW 3anncu B NOpsiAKE O4YepesHOCTU.

2.10. Bxog v nepeaBmkeHne no nOMELLEHUAM, B KOTOPbIX NPOBOAUTCA NpUeM
CBeAEHUN, HeobxooMMbIX ANs NPefoCTaBfEHUs MyHUUMNANbHOW YCIyrn, HEe AOSMKHbI
cosfgasaTb 3aTpyaHEHU AN ML, C OFPaHUYEHHBIMU BO3MOXHOCTSIMUA.

2.11. TllomeweHna, B KOTOPbIX MNpPedocTaBnseTCcsa MyHUuMnanbHas ycnyra,
OOSDKHbI  COOTBETCTBOBATb  YCTAHOBMEHHbIM  MPOTMBOMOXAPHbIM U CaHUTapPHO-
ANNMAEMMOSIONNYECKMM NpasunamMm n HopmaTneam.

2.12. TlomelwleHunsi, B KOTOPbIX MPegoCcTaBnAeTcs MyHuuMnanbHasa ycnyra,
AOJTKHbI UMETb TyarneT co cBo60AHLIM JOCTYNOM K HEMY B paboyee Bpemsi 3asBUTENEN.

2.13. TllomelwleHunsi, B KOTOPbIX MPenoCTaBnAeTCs MyHuuMnanbHasa ycnyra,
BKMOYAOT MecTa Ansl OXuaaHus, 3anofHeHUa HeobXxOoaMMbIX OOKYMEHTOB, a Takxke
MecTa ons npuema 3asiButenen.

2.14. Tlpuem 3asBreHWA  OCYLLUECTBMSETCA  AOIDKHOCTHbIMA  nnuamu
agMnHUcTpaummn PeiGBUHCKOro cenbcoBeTa.

2.15. [JomKHOCTHble  nuua,  OCyLlecTBnswwmMe  nNpuemMm  LOKYMEHTOB,
obecneunBatoTCs NNYHLIMN NOEHTUMPUKALNOHHBIMM KapToYKamMu U (M) HaCTOSTbHbIMMU
Tabnnykamm.



2.16. MecTta anga npuema OKYMEHTOB JOSTKHbI ObITb CHAabXEHbI CTYNbAMU, UMETb
MecTa Angd nMcbMa 1 packnagkm JOKYMEHTOB.

2.17. B uenax obecneyeHuss KoHMAEHUMANbHOCTM CBEAEHWMA O 3asBUTEnNe
OZIHUM OOJPKHOCTHbLIM NULIOM OOHOBPEMEHHO BEAETCH NPUeM TOMbKO OAHOro 3asBUTens
no ogHOMY oBpaLleHuto, 3a UCKINYEHNEM CcrnyvaeB obpalleHnst HECKONbKUX 3asBUTENENn
3a nNpefocTaBfeHneM O4HOW MYHULMMNANbLHOW YCNyru.

2.18. [lpn obopygooBaHnn MOMELLEHNA, B KOTOpbIX MpeaocTaBnsercs
MyHuMUMnanbHaa  ycnyra, obecneunmBaeTcsl  BO3MOXHOCTb  GecrnpensaTCTBEHHOM
9BaKyauuum BCeX 3adBuTeNnen W [OOSMKHOCTHbIX §vy B ClydYae BO3HUKHOBEHUS
Ypes3Bbl4aHOW CUTyaLUuMn.

lll. CocTaB, nocnenoBaTesfibHOCTb U CPOKM BbINOSTHEHUA aAMUHUCTPATUBHbIX
npoueayp (aencTteumn), TpedboBaHUA K NOPAAKY UX BbINOSTHEHUA, B TOM Yucne
OCOOEHHOCTHU BbINOJSIHEHUA aAMUHUCTPATUBHbIX Npoueayp (AencTteumn) B
3NeKTpoHHOMN chopMme, a TaKkKe 0COOGEHHOCTU BbINOSTHEHUA aAMUHUCTPATUBHbIX
npoueayp B MHOrohyHKLUMOHaNbHbIX LIeHTpax

YpoctoBepeHne OBEPEHHOCTEN

3.1. OcHoBaHMeM pAnsi Havana MWCNOSIHEHMST agMWHUCTPATMBHOM npoueaypsbl
saBnsgeTcs obpalleHne geecrnocobHOro rpaxgaHnHa 3a COBEPLUEHMEM HOTapuanbHOro
AEenCTBUA B agMUHUCTPaLMIO.

3.2. JOMmKHOCTHBIM NINLOM, OTBETCTBEHHbIM 3a NPUEM, TeEXHUYeckoe odhopmMmeHne
AOKYMEHTOB AN COCTaBfieHUsl [LOBEPEHHOCTU, SABMSeTCS  chneuuanuct  no
AenonpousBoOACTBY cenbcoBeTa. [JOMKHOCTHBIM fNMLOM, OCYLLECTBIISOWMM MPOBEPKY
AOKYMEHTOB N YyOOCTOBEPEHNE JOBEPEHHOCTU, ABSISETCS rMNaBa cesfibCoBeTa.

3.3. lNpwu obpalleHun rpaxkgaHnMHa 3a COBEpPLUEHWEM HOTapuarbHOro AencTBUus
rnaBa cenbcoBeTa:

- BbISICHAET A4eecrnocobHOCTb obpaTMBLLErocs 3a COBEPLUEHMEM HOTaAPUanbHOIro
JEencTBuUS;

- yCTaHaBnMBaeT fNMYHOCTb 0OpaTMBLLEroCA 3a COBEpLIEHMEM HOTapuanbHOro
JEencTBuUS;

- MNpoBepsieT MNpaBOCMOCOOHOCTb HPUOMYECKOro JfiMua WNM  NOSIHOMOYMS
npeacTaBUTENs KPULMUYECKOTO Nua B COOTBETCTBUM C yUpeaUTESTbHLIMU JOKYMEHTaMW;

- NpoBepSAEeT NPaBOMEPHOCTb COBEPLUAEMbIX B JOBEPEHHOCTU AENCTBUN;

- NpoBepPAEeT NOTHOMOYNSA, U3FNOXEHHbIE B JOBEPEHHOCTU;

- pasbdAcHdAeT npeacraBnsgemMoMy npaBO NpeaycMoTpeTb B OOBEPEHHOCTU
BO3MOXHOCTb NnepeaoBepus npeacraButenemM nosIHOMOYMN, NpeacTaBfeHHbIX emMy Mo
HacCTosILLEN JOBEPEHHOCTN;

- pa3bsCHAET, YTO €CNN B JOBEPEHHOCTM HE DyOeT yka3aH CPOK ee AENCTBUS, OHa
COXpaHAeT cusly TONbKO B TEYEHUE OOHOro roga co AHSA ee yOOCTOBEPEHUS;

- YOOCTOBepSEeTCH B NOANUCK NpeacTaBnaeMoro Ha JOBEPEHHOCTU JNTIUYHO;

- coobLaeT rpaxgaHvHy O pasMepe rocyaapCTBEHHOM MOLUSINHBI, B3UMaeMou 3a
coBepLleHMEe [aHHOro HOoTapuanbHOro AeucTBus B COOTBETCTBMM C Hanorosbim
kogekcom Poccuinckon degepauyuu;

- perucTpupyeTt [OOBEPEHHOCTb B peecTpe And perucrpauum HoTapuanbHbIX
JEeVNCTBUN;

- nocrie nognucaHus Bo3spallaeT NnoanucaHHy JOBEPEHHOCTb 3adBUTESIO.

3.4. MakcnmanbHbIM CPOK BbINOMHEHUS BbllleyKa3aHHbIX OENCTBUA HE O0SDKEH
npeeblwaTte 15 pabounx OHEN CO OHS MNOCTYMNNEeHUs OOKYMEHTa AN COBEepLUEeHUs
HOTapuarnbHOro AeUCTBUA.



MpuHATUE Mep Mo OXpaHe HacneACTBEHHOIO MMYLLLECTBa
1 B criyyae Heo6XoaMMOCTV MepbI MO YNPaBIEHNIO UM

3.5. OcHoBaHveM [ns Hayana WCMNOMHEHUs aAMUHUCTPaTUMBHOW npouenypsbl
ABNSAETCA MNOpydYeHne HoTapuyca MO MEeCTy OTKpPbITUS HacrneactBa, a Takke no
3a8BNEHNI0 OLHOMO UM HECKONbKMX HACNe4HUKOB, opraHa MECTHOro camoyrnpaBrieHus,
opraHa Onekn u MOonNevYnTenbCcTBa, WCMNONHUTENSA 3aBeljaHus wWnn  Opyrux  nvd,
AENCTBYIOLWNX B MHTEpPEecax COXpaHeHUs1 HacneaCcTBEHHOro NMyLLecTBsa.

3.6. [JOfMKHOCTHBIM NNLIOM, OTBETCTBEHHbBIM 3a BbINOSIHEHWE AAaHHOIMO OENCTBUS,
AABNSAETCA rnaeBa cenbcoBeTa.

3.7. lpn BO3HMKHOBEHMM OBCTOATENLCTB, SABMASKOWMXCA OCHOBaHMEM NS
NPUHATUA Mep MO OXpaHe HacneacTBEHHOro MMyLlecTBa U B crlydae HeobxoaumocTu
Mepbl MO YNpaBreHnto UM, rnaBa cenbcoBeTa:

- NPUHUMAET Mepbl NO OXpaHe HacneacTBa 1 yrNpaBfeHUIo UM MO COrflacoBaHMIo
C MCMNOMHUTENEM 3aBeLLaHNsA B Criydae, Koraa HasHayeH UCNOSNTHUTENb 3aBeLlaHns;

- perucTpuypyeT NopyyYyeHus HoTapuyca unu 3asBfeHus B OeHb MOCTYNMeHnsa B
KHUre yyeTa HoTapuanbHbIX 4EACTBUMN;

- yCTaHaBNMBaeT Hanuune HacneacTBEHHOro MMyLlecTBa, €ero CcoctaB MU
MECTOHax0oXaeHue;

- n3BeLaeT 0 AaTe U MecTe NPUHATUS Mep NO OXpaHe HacneacTea:

1) HacneaHWKOB, CBEOEHNSA O KOTOPbIX MMEKTCS B MOPYYEHMM HOTapuyca unm B
3a8BNeHnn, a TakkKe HacnegHuUKoB, CBEAEHWSMW O KOTOpbIX pacnonaraet
aAMUHUCTpaUmS;

2) ucnomnHuTens 3aBellaHns, CBeOeHUS O KOTOPOM WMEKTCA B MOpyYeHUn
HOTapuyca unu B 3asBNEHUMU;

3) npegctaBuTenen opraHa onekun 1 NonevYnTensCcTBa, OCYLECTBIAIOLWEro 3aWwuTy
npaB M 3aKOHHbIX MHTEPECOB HECOBEPLLUEHHONETHMX rpaxaaH, a Takke WHbIX Nul, Hag
KOTOPbIMU YCTaAHOBIEHbI ONeKa 1 NonevYnTensCcTBo;

- nepefaeT Ha XpaHeHMe WMMYLLECTBO, BXoAsllee B COCTaB Hacneactesa (3a
NUCKINIOYEHNEM OPYXMUS, LeHer, BanioTHbIX LUEHHOCTeW, AparoueHHbIX MeTansioB u
KamMHen, wu3genuin u3 HuUx, a Takke He Tpebywuwlee ynpasneHus) nwodomy us
HacrneaHWKoB, a MpU HEBO3MOXHOCTU nepefaTb ero HacnegHukam - opyromy nuuy.

3.8. MakcMmManbHbIN CPOK BbINOMHEHWS BbiLLeyKa3aHHbIX 4eNCTBUI onpegenseTcs
C Y4€eTOM XapakTepa W LEHHOCTU HacneacTBa, a Takke BpemMeHu, HeobXoaAMmoro
HacnegHvkam Ans BCTYNfeHWs BO BfageHne HacneacTBoM, HO He Bbonee Yyem B TedeHne
LLeCTn MecaueB, a B Criydasx, NnpegyCMoTpeHHbIX NyHKTamu 2 n 3 ctaten 1154 1 nyHKTOM
2 ctatbnm 1156 [paxpgaHckoro kogekca Poccuinckon Pepepaunmn, He Gonee AeBATU
MecsiLEeB CO AHS OTKPbITUS HacneacTsa.

CBuaeTenbCTBOBaHNE BEPHOCTU KOMUIA
[OKYMEHTOB M BbINUCOK N3 HNX

3.9. OcHoBaHveM A Havana MWCNoSIHEHUST agMUHUCTPATMBHOM Mpoueaypsbl
aBnseTca obpalleHne rpaxgaHuHa 3a COBEpLUEHWMEM HOTapuanbHOro OencTBus B
agmMuHucTpaumio. Cpok oXXngaHusi B odepeamn He JOMKEeH npesbiwaTtb 15 MUHYT.

3.10. JOMKHOCTHBLIM NMLOM, OTBETCTBEHHbIM 32 BbINOSTHEHWE JAaHHOro AEeNCTBUS,
ABMAETCH rnaea cenbcoBeTa.

3.11. Mpwn obpaweHun rpaxgaHnHa 3a CoBEPLUEHNEM HOTaApUanbHOro OEeNCTBUs
rnaea cenbcoBeTa:

- yCTaHaBNUBaEeT NUYHOCTb rpaxgaHwnHa, npeacTaBuBLLEro AOKYMEHTbI;



- npoBepsieT, 4YTOObl coAep)aHWe KOMuh AOKYMEHTOB He Obino 3anpeLeHo
OENCTBYIOLWNM  3aKOHOL4ATENbCTBOM UM HE  MPOTMBOPEYMIO  AEWNCTBYHOLLEMY
3aKoHOAaTeNbLCTBY;

- npoBepseT, 4TOObl OOKYMEHT Oblfl COCTaBfeH Ha sA3blke, KOTOPbIM BrageeT
AOJDKHOCTHOE NNLO, NN MMEET Haanexalumm odpa3om 0dOpMIIEHHLIN NEPEBOA;

- npoBepsieT, 4YTOObl KOMUs OOKYMEHTa CTPOro COOTBETCTBOBana OpuruHany,
coaepkana BeCb TEKCT U PEKBU3UTbI JOKYMEHTa 6e3 COKpaLLEHNN N NCKaXKEHWN;

- npoBepsieT, 4TOObl TEKCT OOKYMEHTa He cofepxan: MoAYMCTOK, OOMUCOK,
3a4YepKHYTbIX CMOB, UHbIX HEOTOBOPEHHbLIX UCMNpaBneHu, hparMeHTOB NN PEKBU3UTOB,
NCMNOSMHEHHbIX KapaHaalloM, HeunTaeMblX oparMeHTOB TEKCTa, KOTOPbIE MOTYT NPUBECTH
K HEBEPHOMY TOSIKOBAHWIO COAEepXXaHNA JOKYMEHTA;

- coobuaeT rpaxgaHvHy 0 pa3Mepe rocygapCTBEHHOM MOLUSNHBI, B3MMaeMou 3a
coBepLleHMEe [aHHOro HoTapuanbHOro AOeucTBus B COOTBETCTBMM C HanoroBbim
kogekcom Poccurickon ®epepauuu;

- perucTpuypyeT Konuu AOKYMEHTOB B peecTpe AN pernctpauumn HoTapuanbHbIX
JEeVNCTBUN;

- nocne nognucaHnga Bo3BpallaeT NoAnucaHHbIA JOKYMEHT 3asBUTENIHO.

3.12. MakcumarbHbI CPOK BbIMNOSTHEHUS BblleYyKa3aHHbIX JENCTBUN HE OOSMKEH
npesblwatb 5 pabouymx OHeW cO AHS NOCTYNfeHUs OOKYMeHTa ANs COoBepLleHus
HOTapmarnbHOro 4eNCTBUS.

CeBuaeTtenbCcTBOBaHME NOASMHHOCTU NOANUCKU HA JOKyMEHTax

3.13. JomKHOCTHbIM NULOM, OTBETCTBEHHbIM 3a BbINONHEHWE AAaHHOIro AEeNCTBUS,
SABMSIETCS [NMaBa cenbcoBeTa.

3.14. MNpwn obpalleHnn rpaxkgaHnHa 3a COBEPLUEHMEM HOTapuanbHOro AENCTBUS
rnaBa cenbcoBeTa:

- yCTaHaBNUBaET JNIMYHOCTb rpaxgaHunHa, npeacTaBuBLLENO AOKYMEHThI;

- NpoBep4deT, YTOObl coaepxaHne OOKYMEHTa, Ha KOTOPOM CBMAETErbCTBYETCS
NOLSMIMHHOCTL MNOAMUCK, He NpPOoTMBOpeYnna 3akoHogaTemnbHbliM akTtam Poccunckom
depepayunuy;

- yOOCTOBEpSAETCA B MOAMWCU rpakgaHuHa, obpaTmBLLErocs 3a COBEPLLUEHUEM
HOTapmarnbHOro 4eNCTBUS, NUYHO;

- coobLaeT rpaxgaHvHy O pa3Mepe rocyaapCTBEHHOM MOLUMNHbBI, B3UMaeMou 3a
coBepLleHMEe [aHHOro HoTapuanbHOro AOenucTBusi B COOTBETCTBMM C HanoroBbim
kogekcom Poccuinckon epepauyunu;

- perucTpupyeT JOKYMEHT B peecTpe 4SS perncrpaumm HotapmanbHbIX JeNCTBUN;

- nocne nognucaHus Bo3BpawlaeT NognMcaHHbI JOKYMEHT 3asBUTESIO.

3.15. MakcumanbHbIA CPOK BbINOSTHEHUS BbllUeyKa3aHHbIX AENCTBUA HE OSMKEH
npesbiwate 5 pabouymx OHEW CO OHS NOCTYNNEeHus AOKYMEHTa ANs COBEpLUEHUSN
HOTapmanbHOro 4ENCTBUSI.

V. POopMbI KOHTPONS 3a UCNOJSTHEHUEM perfiameHTa

4.1. TeKyLM KOHTPOSb NCNONHEHNSA NONoXeHnn PernameHTa.

4.1.1 TeKkyWwnN KOHTPONb UCMONHEHUS MONOXeHUn PernameHTa ocyllecTsnseTcs
[(maBon agMUHUCTpaLUN.

4.1.2 CneunanucTbl, nNpeaoCTaBNAKWMNE MYHMUMNANBHYK  YCNyry, HecyT
nepcoHanbHyl0 OTBETCTBEHHOCTb 3a COONIOAEHME CPOKOB M MOpsiAKka PacCMOTPEHUS
3a8BreHn 1 npeacTaBreHMn  WHopMauun, pasMelleHns uHdopmauum  Ha
odmumanbHbIX canTax, 4OCTOBEPHOCTb M MOSIHOTY CBEAEHUI, NPeACTaBnsieMbIX B CBA3M
C NpefocTaBneHnemM MyHUUMNAnNsHOW yCIyru.



4.1.3. TeKkywun KOHTPONb OCYLECTBNAETCA MyTeM npoBedeHUs NPOBEPOK
cobnogeHna n UCNonHeHMs cneumanuctaMmu, NpeaocTaBNARLWMMN MYHULMNANbHYO
ycnyry, nonoxenun PernameHTa.

4.2. lopsgok U NepuoguyHOCTb OCYLLECTBIIEHUSA MNIIAHOBLIX UM BHEMSIAHOBbLIX
NPOBEPOK NOSTHOThI U KayYecTBa NpefoCcTaBeHns MyHUUMNansHOW ycrnyri, B TOM Yncne
NOpsSiAOK W POpMbl  KOHTPONS 3a MOMHOTOM W KayecTBOM MpeAocTaBneHus
MYHULUUNANbHOW YCIyri.

4.2.1. [Ina ocyliecTBNeEHNUS KOHTPOSIS 3a NOSTHOTOW U Ka4eCTBOM MNpenoCTaBfeHunst
MYHUUUNANbHOW YCMyru, BbISIBNEHUS M YCTAHOBMEHUA HapyLleHUW rnpaB 3asiBUTEnNen,
NPUHATUSA peleHnin o6 yCTpaHeHUW COOTBETCTBYHOLUMX HapyLleHUA NpoOBOASATCHA
nnaHoBble U BHEMNSIaHOBbIE NPOBEPKN NpeSoCTaBNeHUS MyHULMMNANbLHON YCYru.

4.2.2. Ina npoBefeHUss NraHOBbIX M BHEMSIAHOBbLIX NPOBEPOK MNpenoCTaBreHus
MYHUUMNANbHOM YCNyrn pacnopskeHunem [naBbl agMuyHUCTpaumm dopmMupyeTcs
KOMUCCUSI.

4.2.3. lnaHoBble NPOBEPKM MPOBOOATCHA Ha OCHOBaHUM pacropskeHus [nasbl
aAMWUHUCTPaLUKN He pexe 0OHOro pasa B [iBa roga.

4.2.4 BHennaHoBble MNPOBEPKM MNPOBOAATCA MO KOHKPETHOMY obpalleHuto
3aaBuUTens.

B cnyyae npoBeneHuss BHENMaHOBOW MNPOBEPKM MO KOHKPETHOMY oObpalleHuto
3asButens, B TeyeHne 30 OHEM CO [OHS perucTpaumm MUCbMEHHOro obpalleHus
obpatmBLLUEMYCA 3aABUTENIO HanpasnseTcs UHopMauus o pesynbTaTtax NpoBepKw,
npoBegeHHon no obpaweHuo. OTBeT Ha obpauweHne HanpaeBnseTcs B dopMme
3NEKTPOHHOro AOKYMEHTa No afpecy 3NeKTPOHHOW NoYThbl, YkadaHHOMY B obpalleHun,
NOCTYNUBLLUEM B TOCYAapCTBEHHbIA OpraH, opraH MEeCTHOro caMoynpaBfeHuUss WUnu
AOSDKHOCTHOMY nnuy B hOpMe 3MNEKTPOHHOIo AOKYMEHTa, U B NMUCbMEHHOW hopme no
NOYTOBOMY ajpecy, YkaszaHHoOMy B obpallieHuun, MocTynMBLIEM B rOCYAapCTBEHHbIN
opraH, opraH MEeCTHOro camoyrnpaBfeHus WNn A0SDKHOCTHOMY nULy B MUCbMEHHOM
dopwme.

4.2.5 PesynbTaTbl NPOBEPKN O0POPMAAIOTCH B BUOE akTa, B KOTOPOM OTMeYaroTcs
BbISIBNEHHbIE HELOCTATKN U yKa3blBAKOTCS MEpPbI, HAaNpaBrieHHbIE Ha UX yCTpaHeHne. AKT
nognucbiBaeTca BCEMU YrieHaMn KOMUCCUM.

426 T[lo pesynbtaTam npoBedeHUs MPOBEPOK TMOMHOTbl W KavecTea
npegoCcTaBNeHns MyHUUMManbHOW YCNyru, B Criydae BbISIBIEHWS HapyLeHWn npas
3a8BUTENEN BUHOBHbIE NMUA MNPUBMEKAKTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuiickon ®eaepaumn.

4.3. TpeboBaHus kK nopsaky u opmam KOHTPONs NpegoCTaBNEeHUS MyHMLMNANbHON
YCIyrn cO CTOPOHbI rpaxgaH, ux o6beguHEeHU N OpraHn3aumn.

4.3.1. NpaxpaHe, nx o6 beanHeHns n opraHnsaumm Bnpase HanpaBUTb MMCbMEHHOE
obpauieHne c¢ npocbbon O nNpoBedeHUMM MPOBEPKM COONIAEHUSS N UCTOSTHEHUS
nonoxeHnn PernameHTa, HOPMaTUBHbLIX MNPAaBOBbLIX aKTOB, YCTaHaBMMBAKOLLNX
TpeboBaHUA K MpPeaoCTaBfeHNto MyHUUMNANbHOW YCryrn, MOSHOTbI U KayecTBa
npegocTaBnNeHns MyHUUMNanbHOW YCRyrn B Criydae HapyLeHUs npaB U 3aKOHHbIX
WHTEpEecoB 3asiBUTenen npu npeaoctaBneHnn MyHuumnanbHon ycnyrn. OTBeT Ha
obpaleHne HanpaenseTcs B oopMe 3NEKTPOHHOIrO 4OKYMEHTA MO agpecy 3NeKTPOHHOM
noYThbl, YKazaHHOMY B obpalleHuu, NOoCTynMBLLUEM B rOCYAApCTBEHHbIN OpraH, opraH
MECTHOro CcamMoyrpasfeHns Wnn LOSMKHOCTHOMY nuuy B QOpMe  3NeKTPOHHOro
AOKYMEHTa, U B MMCbMEHHOM (hopmMe Mo NOYTOBOMY agpecy, yKka3zaHHOMY B obOpalleHun,
NOCTYNMBLLUEM B TOCYOapCTBEHHbIN OpraH, opraH MECTHOro CaMOynpaBIieHUs Wnn
AOSDKHOCTHOMY fvuly B NUCbMEHHOM popme. Kpome TOro, Ha nocTynueliee B
rocygapcTBeHHbI OpraH, opraH MeCTHOro caMoynpaBSieHUss UM OOSMKHOCTHOMY nuuy
obpalleHne, cogepxallee npeanoxeHve, 3asBneHne wunu xanoby, KoTopble
3aTparnmBaloT UHTEPEChbl HEONPeAEeNeHHOro Kpyra fuu, B YaCTHOCTM Ha obpalleHue, B



kotopom  obxanyetca  cygebHoe  pelleHue, BblHECEHHOE B OTHOLLEHMM
HeonpeadeneHHoro Kpyra nuvu, OTBET, B TOM 4UCre C pasbsCHEHMEM nopsaaka
obxanoBaHua cygebHoro peweHns, MoxeT OblTb pasmeleH ¢ cobniogeHnem
TpeboBaHun vactn 2 crtatbm 6 PepepanbHoro 3akoHa ot 02.05.2006 Ne 59-03 «O
nopsiake paccmoTpeHma obpaweHun rpaxgaH Poccuiickon  depgepaumm»  Ha
ouumanbHOM canTe [AaHHbIX TOCYyJapCTBEHHOrO oOpraHa WU opraHa MeCcTHOro
camoynpasneHns B UHPOPMaLNOHHO-TENTEKOMMYHUKALMOHHON ceTn «IHTepHeT» .

4.3.2. B TedyeHne 30 gHen co OHA perncrpaumm MUCbMEHHbIX obpallieHuin oT
rpaxgaH, ux obbeanHeHUn UNn opraHusauuin, obpaTUBLLUMMCS NMLAM HanpaBnsieTcs
WHpopmaumna o pesynbtatax nposedeHHoW npoBepkn. OTBeT Ha obpallieHve
HanpasnseTcs B POPMe 3NEeKTPOHHOro OOKyMeHTa Mo agpecy 3NeKTPOHHOM MoYThl,
yKkaszaHHOMY B obpalleHuun, NocTynMBLUEM B FOCYAapCTBEHHbIN OpraH, opraH MecTHOro
camoyrnpaBneHnsa unM OOSMKHOCTHOMY nuuy B pOpMe SMNEKTPOHHOro AOKYMEHTa, U B
NMMCbMEHHOW (bopMe Mo NOYTOBOMY afpecy, ykazaHHOMY B obpalleHun, NocTynuBLLEM B
rocygapCTBEHHbIA OpraH, opraH MecTHOro caMmoyrnpasneHus Unn JOMKHOCTHOMY Nuuy B
nncemeHHon coopme. Kpome Toro, Ha NOCTynuBLUEE B roCy4apCTBEHHbLIN OpraH, opraH
MECTHOro CcaMoynpaBsfeHna WnNn [JOSMKHOCTHOMY nvuy obpalleHue, copepxallee
npeanoxeHwe, 3asBneHWe wunu Xxanoby, KoOTopble 3aTparnBalT UHTEpecChl
HeonpeaeneHHoro Kpyra nuy, B YaCTHOCTM Ha obpalleHune, B KOTOpPOM obxanyetcs
cyaebHoe pelleHune, BbIHECEHHOE B OTHOLLEHMM HeonpeaeneHHoro Kpyra nuu, oTBeT, B
TOM 4ucCrie ¢ pasbsCHeHMEM nopsagka obxanoBaHna cygebHoro pelleHns, MoxeT BbiTb
pa3melleH ¢ cobnogeHnem TpeboBaHuin yactn 2 ctatbk 6 denepanbHOro 3akoHa oT
02.05.2006 Ne 59-03 «O nopsgke paccMoTpeHusa obpalieHuin rpaxagaH Poccuinckon
depepauum» Ha odmumManbHOM canlTe AaHHbIX roCy4apCTBEHHOrO OpraHa WM opraHa
MECTHOro camoynpaBfieHUst B  MHMOPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTu
«UHTEepHeT».

V. AOCYOEEHbIV (BHECYOEBHbIV) MOPAOOK OBXXANOBAHUSA PELLEHNI
N OENCTBUWN (BEE3LENCTBKA) OPFAHA, MPEQOCTABNAIOLWENO
MYHULUUMANBHYIO YCNYTY, MHOITO®YHKLUNOHAJIBHOI O LIEHTPA,
OPTAHM3ALIMN, YKASAHHbIX B YACTW 1.1 CTATbM 16 GEAEPAITbHOIO
3AKOHA OT 27.07.2010 Ne 210-®3 «OBb OPITAHN3ALUMK NMPEOQOCTABIEHNA
FOCYOAPCTBEHHBIX N MYHULUTMATIBHBIX YCITYT», A TAKXKE NX
AOIMKHOCTHbIX L, MYHULUUNATBHbBIX CITYXALWNX, PABOTHVKOB

5.1. 3aaBuTenn MyHUUMNANsHOM YCNyrn MMelT NpaBo 06paTuTbCs C 3asiBrieHneM
unu xanobon (panee - oOpaweHunda) Ha pencteus (6e3gencTBus) UCNOMHUTENS,
OTBETCTBEHHbIX NNL, (CNeunanncTos), B TOM YnUCIe B CReAyLWnX cry4vasx:

1) HapylweHue cpoka perucTpauum 3anpoca 3asBuTeNnd O NpeaocTaBreHun
MYHULMNANbHOW YCNyru, KOMMNIEKCHOro 3anpoca;

2) HapylweHne cpoka NnpeaocTaBneHnss MyHuuMnanbHOW ycnyrn. B ykasaHHOM
cnydae pgocyaebHoe (BHecygoebHoe) obxanoBaHue 3asBUTENEM pPELUEHUA U OeNCTBUN
(6e3nencTBmsi) MHOMOYHKLMOHANbHOIO LeHTpa, paboTHMKa MHOrogyHKUMOHAaNbHOro
LEeHTpa BO3MOXHO B Criydae, €CNU Ha MHOTO(YHKUMOHANbHbLIN LIEHTP, PELUEHUs U
aencteus  (6e3gencTBme)  KOToporo  obkanylTcsl, BO3MOXeHa  (PyHKUus  no
NpeaoCTaBNEHNO COOTBETCTBYIOLLEN MYyHUUUNANBHOM YCNyrM B MOMAHOM obbeme B
nopsiake, onpeaeneHHom 4Yactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne
210-03 «O6 opraHMsaumMm npenocTaBrieHNs FOCYOAPCTBEHHbIX W MyHUUMNANbHbIX
ycnyr»;

3) TpeboBaHue y 3as8BUTENSA AOKYMEHTOB NN MHGOPMaLmm Mbo OCyLLeCTBEHUSN
AENCTBUA, nNpeacTaBNeHne WunM  OCYLLECTBIIEHME KOTOpPbIX He npeaycMOTPEHO
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuinckon degepaumm, HOPMaTUBHLIMU



npaBoBbIMU akTaMu cybbekToB Poccunckon degepauyumn, MyHMumnanbHbIMU NPaBoBbIMU
akTamu Ans npefocTaBneHns MyHUUMNansHOW YCIyru;

4) oTka3 B npueme [OOKYMEHTOB, NpPeAoCTaBfEeHWEe KOTOPbIX MPeayCMOTPEHO
HOpPMaTMBHbIMW NpPaBoOBbIMM akTamu Poccuickon degepaumm, HOPMaTUBHbLIMU
npaBoOBbIMK akTaMu cybbekToB Poccunckon degepauumn, MyHMumnanbHbIMU NPaBoBbIMU
akTamu 4ns npefocTaBreHns MyHULMNanbHOW YCNyru, y 3asButens;

5) oTka3 B npegoCTaBneHMM MyHULUMNANbHOW YCAyrn, eCnm OCHOBaHNS OTKa3a He
npeaycMoTpeHbl edeparnbHbIMM 3aKOHAMU U MPUHATLIMUM B COOTBETCTBUM C HUMM
WHBIMW HOpPMaTUBHbIMM MpaBoBbIMW akTamu Poccuickon dPepgepaumn, 3akoHaMu
WHBIMW HOPMaTMBHbLIMW MpPaBOBbIMU akTamMm cybbekToB Poccuiickon Penepauuu,
MyHMUMMANbHbIMXW  MpaBOBbIMM  akTamn. B  ykasaHHOom cnyvae pocygebHoe
(BHecyoebHoe) obGxanoBaHwe 3asiBUTENEM peleHun u gencteun (6e3pencteus)
MHOIMO(YHKUMOHANbHOro  UeHTpa, paboTHMKa  MHOrO(yHKUMOHANbHOMO  LIeHTpa
BO3MOXHO B Cry4yae, €Cnu Ha MHOrOMYHKLMOHAmNbHbIA LUEHTP, pelleHns u OAencTBus
(6espencTBne) KoToporo oOXanylTcs, BO3NOXeHa QYHKUMSA MO NpefoCTaBreHuto
COOTBETCTBYIOLLEN MyHUUMNANbLHOW ycnyrm B MofnHOM obbemMe B nopsiake,
onpegeneHHomMm vactbio 1.3 ctatbmn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-03
«O6 opraHusauun npeaocTaBneHNsa rocygapCTBEHHbIX U MyHULMNANbHbIX YCITYr»;

6) 3aTpeboBaHMe C 3asiBUTENS NPy NPenoCTaBfeHUU MYyHUUMNANbHOM YChyru
nnatbl, He nNpPeaycCMOTPEHHON HOPMATMBHbIMKM MNPaBOBbLIMW akTamu Poccuinckon
depepaumm, HopMaTMBHLIMU NPaBOBbIMU akTaMn cybbekToB Poccunckon depepauun,
MYHMLUMNANbHbIMU NPABOBbLIMU aKkTamu;

7) oTKa3 opraHa, NPegoCTaBMAKLWEr0 MyHULMNANbHY YCIyry, AOMKHOCTHOMO
nvua opraHa, NpeaocTaBnALWEro MyHULMNANbHY YCyry, MHOrO(YHKUMOHaNbHOro
LeHTpa, paboTHMKA MHOTOYHKLMOHANBHOrO LeHTpa, OpraHu3auun, npeaycMOTPEHHbIX
yactbto 1.1 ctatbn 16 PegepanbHoro 3akoHa denepanbHOro 3akoHa ot 27.07.2010 Ne
210-03 «O6 opraHMsaumMm npegocTaBfieHNs FOCYAAPCTBEHHbIX M MyHUUMNANbHbIX
ycnyr», unu nx paboTHUKOB B MCMpPaBfieHUN AOMYLIEHHbIX UMM OneYyaToK U ownbok B
BblAaHHbIX B pe3ynbTaTe NpeaocTaBfeHns MyHUUUNAanNbHOW yCnyru oKyMeHTax nmbo
HapylleHWe YCTaHOBJIEHHOINO CpoOKa TakuMx wucnpasneHun. B ykaszaHHOM cnydae
pocynebHoe (BHecygebHoe) obkanoBaHve 3adBUTENEM pPeLeHUA WU OeUCTBUK
(6e3pencTBmst) MHOrOYyHKLUMOHANbHOrO LEeHTpa, paboTHMKA MHOrodyHKLMOHANbLHOMO
LEeHTpa BO3MOXHO B Criydyae, €CNn Ha MHOroyHKUMOHANbHbLIA LEHTP, pelleHuss u
pencteus  (6e3pgencTBme)  KOToporo  obkanyklTcsl, BO3MOXeHa  (PyHKuus  no
NpeaoCTaBnNeHN0 COOTBETCTBYIOLLEN MYyHULUMNANbHOW YCNyrn B MNOAHOM obbeme B
nopsiake, onpeneneHHom 4Yactbto 1.3 ctatbn 16 PenepanbHoro 3akoHa ot 27.07.2010 Ne
210-03 «O6 opraHM3aumMm npegocTaBfeHUs rOCY4APCTBEHHbIX WM MyHUUMNANbHbIX
yCnyr».

8) HapyleHue cpoka unuM nopsaka Bbldayn OOKYMEHTOB MO pesynbraram
npeaocTaBneHNsa MyHULMNANbHOW YCAYru;

9) NnpmMocTaHoBEHME NPEAOCTABIEHNS MYHMLMNANBHOW YCYr, eCriv OCHOBaHUS
NPUOCTAHOBMEHNS HE MNpPeayCMOTpPeHbl doeaeparnbHbIMU 3aKOHaMU U NPUHATBIMA B
COOTBETCTBUM C HUMU WHBIMA HOpPMaTUBHLIMM MpPaBOBbIMW akTamn Poccuinckon
depepaumm, 3aKoOHaMMU U UHBIMW HOPMATUBHBLIMW MPABOBbIMW aKTamMn CyObeKkToB
Poccuiickon depepaumm, MyHUumunanbHbIMM NPaBoOBbIMM akTamn. B ykasaHHOM crny4dae
pocynebHoe (BHecyoebHoe) obxanoBaHwe 3asBUTENEM peeHMri W OeNCTBUR
(6e3nencTBmsi) MHOrOMYHKUMOHANbHOIO LeHTpa, paboTHMKa MHOroyHKUMOHANbLHOro
LEeHTpa BO3MOXHO B Criydae, €CNu Ha MHOTO(YHKUMOHAmbHbLIN LIEHTP, PELUEHUS U
aencteus  (6e3gencTBme)  KOTOporo  oBxanyrTcd, BO3fOXeHa  (yHKuMs Mo
NpeaoCTaBNEHNIO COOTBETCTBYIOLLEN MYyHULUUNANbHOW YCNyrn B MOMAHOM obbeme B
nopsigke, onpeaeneHHom 4Yactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne



210-#3 «O6 opraHuMsaumMu npenocTaBneHUs rOCYAapCTBEHHbIX W MyHULMNANbHbIX
ycnyr»;

10) TpeboBaHue y 3aaABUTENs MNpU NPESOCTABEHUN MYHULUMNANbHOW YCyru
AOKYMEHTOB WNU MHGOPMauuu, OTCYTCTBME U (MNU) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanuncb npu nepBoHavanbHOM OTKa3e B npueme JOKYMEHTOB, HEOOXO0aUMbIX Ans
npeaocTaBneHna MyHUUMNaneHoOW ycnyrn, nubo B nNpefocTaBneHnun MyHUuunanbHOu
YCNyru, 3a UCKIKYEHWEM CRnydaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctaTtbu 7
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusaumm npenocTaBneHus
rOCyAapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr». B ykasaHHOM cnydae pocypebHoe
(BHecyoebHoe) obGxanoBaHwe 3asiBUTENEM peleHun U gencteun (6e3pencteums)
MHOIMO(YHKUMOHANbHOro  UeHTpa, paboTHMKa  MHOrO(yHKUMOHANbHOMO  LIEHTpa
BO3MOXHO B Cryvyae, €Cnu Ha MHOrOMYHKLMOHAmNbHbIA LUEHTP, pelleHns u OAencTBus
(6espenictBne) KoToporo o0O6XanyrTcsi, BO3NOXeHa QYHKUMA MO NpeaocTaBreHuto
COOTBETCTBYIOLUMX MYHULMNANBHbLIX YCAYr B MOMHOM 06beMe B nopsiake, onpeaerieHHoM
yactbto 1.3 crtatbm 16 PepepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6
opraHusauuun npegocTaBneHnsa rocygapCTBEHHbIX U MyHULMNANbHbIX YCITyr».

5.2. OOpalleHna noanexart obs3aTenlbHOMY paccMOTpeHuto. PaccmoTpeHue
obpalueHnn ocyulecTensieTca 6ecnnaTHo.

5.3. XKanoba nogaetcs B NUCbMEHHOW dopMe Ha OymMaXXHOM HocuTene, B
9IeKTPOHHOM dhopMe B OpraH, nNpeaocTaBfSWMA  MYHULMNANBbHYIO  YChyry,
MHOIMO(PYHKUMOHANbHbLIN LEHTP NMO0 B COOTBETCTBYHOLWMIA OpraH rocyaapCTBEHHOM
Bnactnm (opraH MeCTHOro camoynpasneHnsa) nybnmyHo-npaBoBoro obpasoBaHus,
ABNAOLMIACA ydypeanTenemMm MHOroyHKUMOHANbHOro LeHTpa (aanee - yypeauTenb
MHOIO(YHKLMOHANbBHOIo LeHTpa), a Takke B opraHusaunm, npeayCMOTPEHHbIE YacTbio
1.1 ctratbmn 16 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusaumm
npeaocTaBnNeHNsa rocyaAapCTBEHHbIX U MyHMLMNANbHbIX YCnyr». XKanobbl Ha pelleHns u
aencteus (besgencTene) pykoBoguMTensa opraHa, NpeaocTaBnsowero MyHumnasnbHyo
ycrnyry, NogartTCa B BbILWECTOSWMA OpraH (Mpu ero Hanudmm) nubo B criydae ero
OTCYTCTBUSI  pacCMaTpuBaltOTCA  HEMOCPEeACTBEHHO  pPyKOBOAUTENEM  opraHa,
npeaocTaBnsAwLWero MyHuuunanbHyto ycnyry. XXanobbl Ha pelwleHus U OencTsng
(6e3penctBme) paboTHMKa MHOroYHKLUMOHANBLHOMO LEeHTpa nodatnTcsl pPyKoOBOAUTENO
3TOr0  MHOrOOYHKUMOHANbHOro LUeHTpa. Kanobbl Ha pelweHns u  OeuncTBus
(6espenctaue) MHOTrOOYHKLIMOHaTbHOIo ueHTpa nogarTcs ydypeauTtento
MHOTMO(YHKUMOHANBbHOIO  LeHTpa WM OOSDKHOCTHOMY  nvdy,  YNOSIHOMOYEHHOMY
HOpPMaTMBHbIM MNpPaBOBbIM akTOM cybbekta Poccuinckon Pepepauumn. Xanobbl Ha
pewenna n gencteusa (6esgencreme) paboTHUKOB OpraHuM3auun, NpeayCMOTPEHHbIX
yacteto 1.1 crtateum 16 ®depepanbHoro 3akoHa oT 27.07.2010 Ne 210-¢3 «O6
opraHusauun NnpegocTaBfeHns rocyaAapCTBEHHbIX U MyHUUMNAMNbHbBIX YCNyr», NO4ATCA
PYKOBOAUTENSAM 3TUX OpraHmM3aumn.

5.4. JXanoba Ha peweHna u peunctBusa  (6e3nencTBme)  oprala,
NPeaoCTaBNAOWEro  MyHUUMNanbHyl  yCryry, [OOMKHOCTHOrO  nuvua  opraHa,
NpeaoCTaBnAlWEro  MyHAUMNANbHYKO  YCIyry,  MYHUMLMMANbHOIO  CRyXallero,
PYKOBOAUTENSA OpraHa, NpedoCTaBASsOWEro MyHUUMNanbHYH Ycryry, MOXeT ObiTb
HanpasneHa no no4yte, C UCMNONb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHUKALMOHHOM
cetn WHTepHeT, oduumnanbHOro camta opraHa, NpefoCcTaBnsaoLWero MyHULMNanbHyo
yCnyry, a Takke MoxeT OblTb MpUMHATA Npu NUYHOM npueme 3asButens. Xanoba Ha
peweHna n gencteusa (6esgenctenme) MHOrOYHKUMOHANbHOMO LeHTpa, paboTHUKa
MHOIO(YHKLIMOHANBbHOIO LIeHTpa MOXET ObITb HanpaseHa no noyTe, ¢ UCNosib30BaHMEM
NHJOPMAaLNOHHO-TENTEKOMMYHUKAUWUOHHON ceTu «WHTepHeT», odumumnanbHOro cavrta
MHOMO(YHKUMOHANbHOro  LEeHTpa, €e4MHOro  noptana  rocydapCTBEHHbIX U
MyHMUMNANbHbIX  ycnyr nnbo  pernoHanbHOro noprtana rocydapCTBEHHbIX U
MYHMUMNANbHbIX YCIYr, a Takke MOXET OblTb NPUHATA NPU IMYHOM NpUEME 3aaBUTENS.



XKanoba Ha peweHns n pgencteusa (6es3pencTene) opraHu3auun, npenyCMOTPEHHbIX
yactbto 1.1 ctaten 16 depepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6
opraHusauun NnpeaocTaBneHnsi FrOCYAapCTBEHHbIX U MYHULMNAMbHbBIX YCAYr», a Takke uX
paboTHNKOB MOXeT BbITb HanpasfieHa Mo noyTe, ¢ UCNOob30BaHNEM UH(POPMAaLNOHHO-
TenekoMMyHUKaLUMOHHON ceTun «HTepHeT», oduumanbHbiX CauToOB 3TUX OpraHu3aLmm,
€[IMHOro nopTana rocyaapCTBEHHbIX U MyHMUMManbHbIX YCnyr nmbo pernoHanbHOoro
nopTana rocygapCTBEHHbIX M MyHMLMNAMNbHbIX YCAYT, @ Takke MOXeT ObiTb NpuHATa Npu
NMYHOM npuemMe 3asiBUTENS.

5.5. XXano6a gomxkHa cogepxaTtb:

1) HauMMeHOBaHMe opraHa, npedoCTaBNALWEro MyHUMUMNANbHYK  YCNyry,
AOIMKHOCTHOMO  NMua  opraHa, NpeaoCTaBnsalWero  MyHUUMnanbHyl  YCnyry,
MHOIO(YHKLMOHANbLHOIo UeHTpa, ero pykosoautensa v (unu) paboTHUKa, opraHmsauun,
npegycMoTpeHHbIX YacTblo 1.1 ctaTbmn 16 degepanbHoro 3akoHa ot 27.07.2010 Ne 210-
®3 «O6 opraHusauun npeaocTaBneHnsi rocyAapCTBEHHbIX N MYHULMMANbHbIX YCAYr», UX
pykoBoautenen n (Mnu) paboOTHUKOB, pelleHns n genctsus (6esgencrTeme) KOTOpPbIX
obxanytoTcs;

2) hamunuio, nMs, OTYECTBO (MOcCnegdHee - Npu HamuMyuu), cBedeHuUst O MecTe
XUTenbCTBa 3aaBUTENs - (PU3nYeckoro nuua nmbo HauMeHOBaHWe, CBeAEHNA O MecTe
HaXOXOeHUs 3aaBUTENS - PULAMYECKOrO NULA, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPOHHOM NoYThl (MPY HanNU4Mn) U NOYTOBLIN agpec, no
KOTOPbIM AOMMKEH ObITb HAaNpaBneH OTBET 3aABUTENIO;

3) cBegeHns 06 obxanyemMblx peleHusx u aencreusx (6esgencrTeum) opraHa,
NpeaoCTaBNAOLWEro  MyHUUMNanbHyl  yCnyry, [OOSKHOCTHOrO  nvua  opraHa,
NpeaoCTaBNALWEro MyHUUMNANbHYIO YyCAyry WM  MYHUUMNANbHOro  CriyXallero,
MHOIMO(YHKUMOHANbHOro  UeHTpa, paboTHMKa MHOroQYHKLUMOHANbHOrO  LIEHTPa,
opraHusauun, npeaycMOTpeHHbIX YacTbto 1.1 crtatbn 16 PepgepanbHOro 3akoHa oOT
27.07.2010 Ne 210-®3 «O6 opraHu3aumm npeaocTaBrneHns roCyaapCTBEHHbIX WU
MYHMUMNANbHbIX YCNYr», UX paboTHMKOB;

4) poBOAbl, HA OCHOBaHUM KOTOPbIX 3asdABUTENb HE COrfaceH C pelleHnem u
aencrtemem (6e3nencTBnMemM) opraHa, nNpenoCcTaBAKWEro MYHUUMNANbHYK YyCnyry,
AOSDKHOCTHOMO  NMua  opraHa, npegocTaBnsAloWero  MyHUUMNAnbHYK  YCriyry,
MYHMUMNANbHOMO  CriyXallero,  MHOFOYHKUMOHANbHOrO  LeHTpa, paboTHuka
MHOIO(YHKLMOHANbHOIo LieHTpa, opraHnsaumn, NpeaycMOoTPEeHHbIX YacTbio 1.1 cTaTby
16 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHusaumm npeaocTaBneHus
rocy4apCTBEHHbIX U MyHULUMNANbHbLIX YCNyr», nx paboTHukoB. 3asBuTenem MoryT ObiTb
npeacTaBneHbl JOKYMEHTbI (NP Hanuyuu), noaTeepxaatoLLme 4OBoAbI 3aaBuUTens, Mbo
NX KOMnn.

5.6. XKanoba, noctynueLiasa B opraH, NpeaoCTaBNAoWNA MyHULMNANbHYO YCAyry,
MHOTMO(PYHKUMOHANbHbLIN  LEHTP, Yy4YpeauTento MHOroyHKUMOHaNbHOrO LEHTpa, B
opraHusauuu, npegycMoTpeHHble 4Yactbto 1.1 ctatem 16 PenepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHu3aumm npeaocTaBreHns roCyAapCTBEHHbIX WU
MYHMUMNANbHbIX YCNyr», MO0 BbIWECTOAWMNN opraH (Npy ero Hanuuum), NognexuT
pPacCMOTPEHNIO B TeyeHue nATHaguaTu paboumx AHEW COo OHS ee perncrpauuun, a B
cnydyae obxanoBaHusi OTKas3a opraHa, NpefoCTaBnsoWero MyHUUMNanbHy YCcnyry,
MHOIO(PYHKLMOHANbHOIo LieHTpa, opraHnsaumi, NnpeaycMOTPEHHbIX YacTbio 1.1 cTtaTbu
16 PegepanbHoro 3akoHa o1 27.07.2010 Ne 210-d3 «O6 opraHmM3aumm npegocTaBreHns
rocy4apCTBEHHbIX N MyHUUMNAMbHbIX YCRyr», B NpuemMe AOKYMEHTOB y 3asBuTensa nubo
B MCMNpaBneHuMuM [OOMYLEHHbIX OneyaTok M owunbok mnu B cnydae obxanosaHus
HapyLLUEHMs1 yCTaHOBIIEHHOIO CPOKa TakMx UCNpaBfeHnI - B Te4YeHue NSt paboyumx aHemn
CO OHSA ee perucTpauumu.

5.7. Mo pesynbTaTaM paccMOTpPeHUs Xanobbl NPUHUMAETCA O4HO U3 CrieayrLmx
peLleHni:



1) »xanoba yaoBneTBopseTcs, B TOM YMcne B popmMe OTMEHbI MPUHATONO peLLeHus,
ncnpaeneHna OOMNyWEeHHbIX oneyaTok M owuboK B BblgaHHbIX B peaynbraTte
npegocTaBneHns MyHUUUNanbHOW YCryrn JOKyMeHTax, Bo3BpaTa 3asaBUTEN0 EHEXHbIX
CpeacTB, B3aUMaHME KOTOPbIX HE NPeayCMOTPEHO HOPMAaTUBHLIMU MPABOBLIMU aKTaMu
Poccuinckon depepaumm, HopMaTUBHLIMM NPaBOBbIMKW akTamn cybbekToB Poccuiickon
depgepaumm, MyHMuMnanbHbIMU NMPaBOBbLIMM akTaMu, a Takke B UHbIX hopMax;

2) B yAOBNeTBOpPEHUM xanobbl 0TKasbiBaeTCs.

5.8. He nosgHee gHA, cnefylowero 3a AHEM MNPUHATUSA pelleHus, yKasaHHOro B
NyHKTe 7 HacTosawero pasgena AOMWUHUCTPaATMBHOINO perfameHTa, 3asiBuTento B
NMMCbMEHHON dOpMeE W MO KeNnaHU 3asBUTENS B 3NeKTPOHHOW dopMe HanpasnseTcH
MOTUBMPOBAHHbIN OTBET O pe3ynbTaTax pacCMOTPEHNS XKanobbl.

5.9. B cnyyae npusHaHus xanobbl nognexawen yaoBMEeTBOPEHUIO B OTBETE
3asBUTENO, yKa3aHHOM B NyHKTe 5.8 HacTtodwero AOMWHUCTPATUBHOINO perfiameHTa
HacTosiWen cTaTbM, OaeTcad MHgopmaumsa O OEeNCTBUAX, OCYLLECTBMSAEMbIX OpraHoMm,
npegoCTaBNAWUM  FOCYyJapCTBEHHYKO  YCryry, OpraHom, npeaocTaBfisiowmm
MYHUUMNANbHYK  YCNyry, MHOroyHKUNOHANbHbIM LEHTPOM 5nnbo opraHuM3aumen,
npegycMoTpeHHon YyacTtbio 1.1 ctatbn 16 ®egepansHoro 3akoHa ot 27.07.2010 Ne 210-
®3 «O6 opraHnsauum NnpeagocTaBneHns rocy4apCTBEHHbIX U MyHULMNAbHbIX YCIyry, B
uensix HesameanuTerbHOro YCTPaHEHUs1 BbISIBIIEHHbIX HapyLEeHUW npu OKasaHun
MYHULUMNANbHOW YCIYrn, a Takke NPUHOCATCSA U3BMHEHWS 3a AOCTaBNEHHble HeynobcTBa
N yKkasblBaeTcs uWHopmMauus O JanbHeuwux [OeUCTBUsSIX, KOTopble Heobxoanmo
COBEPLUMTbL 3asBUTESIO B LIENSAX NOMAYYEHNA MyHULMNANBHOW YCAYTW.

5.10. B cnyyae npusHaHua xanobbl, He noanexalien yaoBrneTBOPEHN0 B OTBETE
3aaBUTENO, yKasaHHOM B MyHKTe 5.8 HacTtodwero AOMUHUCTPATUBHOIO pernameHTa,
AAl0TCH apryMeHTUPOBAHHbIE Pa3bACHEHMUS O MPUYMHAX NPUHATOrO peLleHusl, a Takke
MHopMauusa o nopsake obxanoBaHUsS NPUHATOrO PELLEHMS.

5.11. B cnyyae ycTaHOBSEHMS B XO4€ UK MO pe3yfibTaTaM pacCMOTPEHUS anobbl
NPU3HaAKOB COCTaBa aAMWHUCTPATUMBHOIO MpaBOHAPYLIEHUA WAW  NPECTYNNEeHns
AOSDKHOCTHOE NUUO, pabOTHUK, HAaZEeNEHHbIEe MONTHOMOYMSMN MO PAaCCMOTPEHUIO Xanood
B COOTBETCTBUM C NMYHKTOM 3 HacTosLero pasgena AOMUHUCTPATMBHOIO pernamMeHTa,
He3amMeIMTeNnbHO HaNpaBNAT UMeLLNecss maTepuarbsl B OpraHbl MPOKypaTypbl.



