POCCUNCKASI ®EQEPALNSA
ALMUHVCTPALIS YCNEHCKOMO CEfTlbCOBETA
PLIEMHCKOIO PAMOHA KPACHOSAPCKOIO KPAS

NOCTAHOBIIEHUME

04.05.2023 . c. YcneHka Ne 14/2-I1

06 yTBepxaeHun MNpasun o6paboTku
nepcoHanbHbIX AaHHbBIX MYHULMNANbHbBIX
Cny>XaLUmx U UHbIX paboTHMKOB
AOMUHMCTPaUUKM YCNEeHCKOro cenbcoBeTa

B cooTtBeTcTBMM co cTaThén 87 Tpymosoro kogekca Poccuiickon denepaumn,
depepanbHbiM  3akoHOM OT 27.07.2006 Ne 152-03 «O nepcoHanbHbIX AaHHbIXY,
ctateén 29 depepanbHoro 3akoHa oT 02.03.2007 Ne 25-3 «O myHuuunanbHOW
cnyxbe B Poccuinickon ®epepauumn», NoctaHoBnennem [NpaButensctBa Poccumnckon
®epepaumm o1 21.03.2012 Ne 211 «O6 yTBEepXXOAeHUN NepeyHs Mep, HanpaBSieHHbIX Ha
obecneveHne BbINONHEHUA 06S3aHHOCTEN, NpeayCMOTpPeHHbIX PefepanbHbiM 3aKOHOM
«O nepcoHanbHbIX OaHHbLIX» U MPUHATLIMA B COOTBETCTBUM C HUM HOPMAaTMBHbLIMU
NpaBOBbIMW  akTamu, onepatopamu, SABASAWAMUCA  FOCYyAApPCTBEHHLIMA UMK
MYHMUMNANbHBIMW  OpraHaMmmn», PYKOBOACTBYSICb CTaTbsMuM YCTaBOM YCMNEHCKOro
cenbcoBeTa PbibnHcKoro panoHa KpacHosipckoro kpasi:

1. YtBepautb [MpaBuna obpaboTknm nepcoHanbHbIX AaHHbIX MYHULMNASbHbIX
CNyXalmMxX U WHbIX pabOTHMKOB agMMHUCTPaLMM YCNEHCKOro CenbCoBEeTa COornacHo
NPUMOXEHNIO.

2. 3amecTuTento rnaebl YCMEHCKOro CenbcoBeTa O3HAKOMUTb PabOTHMKOB
agMUHUCTPauUMM YcCneHckoro cenbcoBeTa ¢ [lpaBunamm 06paboTKM nepcoHanbHbIX
AAHHbIX NOA4 POCMNUCH.

3. KOHTponb 3a BbINOSIHEHMEM MYHUUMNANBLHOrO NPaBOBOrO akTa OCTaBIsSAK 3a
cobown.

4. lNMocTaHoBREHEe BCTynaeT B CUMy cregylwmn 3a gHemM ero ouuynanbHoro
onybnmkoBaHUs B Ne4aTHOM M34aHUN «YCNEHCKUIA BECTHUK» N NOLMEXUT pasMeLLEHMNIO
B MH(POPMaLIMOHHO-TENEKOMMYHUKALUNOHHON ceTn IHTepHeT.

5. OnybnukoBaTtb Ha odmumanbHOM canTe opraHa MECTHOIO camoyrnpaBfeHNs.

[(naBa YcneHckoro cenbcoBeTa W.B. MNMoTtepsieBa
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MpunoxeHue
K NOCTaHOBMEHUIO
oT 04.05.2023 Ne 14/2-T1

NMPABUIIA
OBPABOTKW NMEPCOHAJIbHbIX OAHHbLIX
MYHULUMANBHBLIX CITYKAWMX N MHBIX PABOTHUKOB
AOMUHNCTPALIM YCNEHCKOIO CEJIbCOBETA

Hactoawue [lpaBuna B cooTBeTCcTBMM C TpyaoBbiM Kogekcom Poccumnckomn
depepaummn, degepanbHbiM 3akoHoM OT 27.07.2006 Ne 152-03 «O nepcoHarnbHbIX
AaHHbIX», @epgepanbHbiM 3akoHOM OT 02.03.2007 Ne 25-®3 «O MyHuuMnanbHOM
cnyxbe B Poccuickon degepaunny, pernameHTMpyoT nopsiaok obpaboTkm 1 3awmTsl
NepcoHanbHblX  AaHHbIX  MYHUAUMMANbHbIX  CAYXaWWX W WUHbIX  pabOTHWKOB
aAMUHUCTPaLMM Y CNEHCKOro CenbCcoBeTa.

1. O6wme nonoxeHus

1.1. MNepcoHanbHble AaHHble - WHGpOpMauns, Heobxoaumas paboTogatento B
CBSI3U C TPYAOBbIMM OTHOLLEHUSIMU U KacatoLasicsi KOHKPETHOro paboTHuMKa.

1.2. Cybbektammn nepcoHarnbHbIX JaHHbIX ABNAIOTCSA MyHUUUNANbHbIE CriyXalmne
N NHble pabOTHUKN OpraHa MeCTHOrO camMoyrnpaBlieHUs.

1.3. O6paboTka nepcoHanbHbIX AaHHbIX -  MONyYeHue, XpaHeHue,
KOMOVMHMpOBaHWe, nepefaya wunu nwbdoe Apyroe MCnosib3oBaHWe nepcoHanbHbIX
AaHHbIX cyObeKTa.

1.4. O6e3nuunBaHue nepcoHarbHbIX JaHHbIX - JENCTBUSA, B pe3yfibTaTe KOTOPbIX
CTaHOBUTCA HEBO3MOXHbIM 6€3 WCNonb30BaHMS LOMOMHUTENBHON  UHdOPMaLUK
onpenenvTb NPUHAANEXHOCTb NEePCOHaNbHbIX AaHHbLIX KOHKPETHOMY PabOTHUKY.

1.5. YHMYTOXEHMe nepcoHarbHbIX JaHHbIX - OENCTBUA, B pe3yfibTaTe KOTOPbIX
CTaHOBUTCA HEBO3MOXHbIM BOCCTAHOBUTb COAEP)KaHME MNepCcoHarnbHbIX AaHHbIX B
MHPOPMALMOHHOW CUCTEME MEPCOHANbHbIX AaHHbIX PAabOTHMKOB U (MNKN) B peaynbTaTte
KOTOPbIX  YHUYTOXAKTCA  MaTepuaribHble  HOCUTENW  MNEepCOHasbHbIX  AaHHbIX
pabOTHMKOB.

1.6. [llepcoHanbHble pAaHHble obpabaTbiBalOTCA Ha OCHOBE MPUHLMMOB,
YCTaHOBIEHHbIX OEMCTBYIOLMUM 3aKOHO4ATENBCTBOM O NEPCOHAIbHbIX AAHHbIX.

1.7. Bce nepcoHanbHble AaHHble NPefocTaBnseT caM CyOBbEKT MepCoHanbHbIX
AaHHbIX. [lonydYeHne nepcoHarnbHbIX AaHHbIX Y TPETbEN CTOPOHbI NMPOUCXOAMT nocne
yBeOMNEHNA CcyObekTa nepcoHarnbHbIX OaHHbIX 06 3TOM M C €ro MUCbMEHHOrO
cornacus. Pabotogatenb nNMCbMEHHO coobLiaeT cyObekTy nepcoHarnbHbIX OaHHbIX O
uensax, npegnonaraeMbiX UCTOYHMKAX M CNocobax MonyvYeHust NepcoHanbHbIX AaHHbIX,
a Takke O XapakTepe noanexawmx MnoslyYeHM0 MepPCOoHanbHbIX AaHHbIX W
nocneacTBMaX OTkasda cybbekTa nepcoHarnbHbIX AaHHbIX AaTb MMCbMEHHOE cornacue
Ha UX NOony4YeHune.

1.8. Pabotogatenb He umeeT npaBa obpabaTbiBaTb NepcoHarnbHble AAHHbIE O
NONIUTUYECKNX, PENUIMO3HBIX W MHbIX YOEeXOeHMsIX W 4YacTHOM XU3HM cybbekTa
nepcoHanbHbIX OaHHbIX, O €ro 4YrieHCTBe B OOLWECTBEHHbIX 0ObeaMHEHUSAX UMM €ero
NPOdCOO3HON  OEATENbHOCTM, 3a UCKIIYEeHUEM  CnyyaeB, NpedyCMOTPEHHbIX
TpynoBbimM kKogekcom PO nnmn nHeimmn pegepanbHbiMM 3aKOHaMMU.

1.9. Tlpu nNpuHATMM  pelLeHun, 3aTparMBalOLUX UHTEpecbl CybObekTa
nepcoHanbHbIX [OaHHbIX paboTogaTtenb He MMeeT npaBa OCHOBLIBATLCA Ha €ro
nepcoHanbHbIX OaHHbIX, MOJTYYEHHbIX NCKMNIOYUTENBHO B pesynbTaTte
aBTOMaTU3NPOBAHHOM 06PaABOTKN NN SNIEKTPOHHOTO MOSTy4EHMS.
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1.10. O6paboTka cneumnanbHbIX KAaTErOpU NEPCOHanNbHbIX AAaHHbIX, KacaroLMXCS
pacoBOW, HALUNOHANbHOW NPUHAANEXHOCTU, NONNTUYECKMX B3rNA40B, PENUMMO3HbIX U
dunocodckmx ybexxaeHuin, COCTOAHNUS 300POBbS, MHTUMHOWN >XWU3HW, HE AonycKaeTcs,
3a VICKIIOYEHWEM Cry4aeB, eCrn:

1) cybbekT nepcoHanbHbIX AaHHbIX Aan corfacue B NUCbMEHHOW dopMe Ha
06paboTKy CBOMX NEPCOHAarnbHbIX AaHHbIX;

2) nepcoHanbHble faHHble  caenaHbl  ObLWeaoCTYnHbIMM  CyOBHEeKTOM
NnepcoHanbHbIX OAHHbIX;

2.1) obpaboTka nepcoHanbHbIX AaHHbIX HEOOGXoAMMa B CBA3W C peanuaauuven
MeXxayHapoaHbIx goroBopoB Poccunckon degepaunm o peagmmccuu;

2.2) obpaboTka nepcoHanbHbIX AaHHbIX OCYLLECTBNAETCA B COOTBETCTBUM C
depnepanbHbiM 3akoHOM OT 25 gHBapa 2002 roga Ne 8-©3 «O Bcepoccuinckon
nepennucm HaceneHnsa;

2.3) obpaboTka nepcoHanbHbIX AaHHbIX OCYLIECTBMASETCA B COOTBETCTBUMU C
3aKOHOOATENbCTBOM O  OCYAApPCTBEHHOM  couManbHOW  MOMOLUWM,  TPYAOBbIM
3aKoHOLaTeNbCTBOM, 3akoHoaaTenbcTBoM Poccuinckon Pepepaumm 0O MeEHCUAX Mo
rocyaapCTtBEHHOMY NEHCUOHHOMY 0BecneyeHunto, 0 TPYAOBbIX NEHCUSX;

3) obpaboTka nepcoHarnbHbIX [AaHHbIX HeobxoouMma Ans  3alnTbl  XU3HW,
3[0POBbSI UMM UHbBIX XXM3HEHHO BaXKHbIX MHTEPECOB CyObekTa NepcoHarnbHbIX AaHHbIX
nMBOo KM3HW, 300POBbS UMW WHBIX >XU3HEHHO BaXXHbIX MHTEPECOB OpPYrUX Inuvy WU
nony4eHne cornacusa cybbekta nepcoHasrnbHbIX AaHHbIX HEBO3MOXXHO;

4) obpaboTka nepcoHanbHbIX [OaHHbIX OCYLIECTBNSETCA B  MeAUKo-
NpoMNakTUYECKNX Lensax, B Lensx yCTaHOBNEHUs MeaMUMHCKOro agnarHosa, okasaHus
MEANUMHCKUX U MEeOMKO-COuManbHbIX yCrnyr npu  ycnosuu, 4YTo obpaboTka
nepcoHanbHbIX AaHHbIX OCYLLECTBNAETCA NULOM, NPOdECCMOHANbHO 3aHMMaOLMMCS
MEANLMNHCKON AEATENbHOCTLIO M 0653aHHBIM B COOTBETCTBUM C 3aKOHOLATENbCTBOM
Poccurckon ®efepaumm coxpaHaTb BpavyebHyto TarHy;

5) obpaboTka nNepcoHanbHbIX AAHHbIX YNEHOB (YY4aCTHWKOB) OOLLECTBEHHOrO
o0begMHeHNs N PenUrno3HOM OpraHM3auumn OCYLLECTBMSETCA COOTBETCTBYHOLLMMMU
0o0LLeCTBEHHBIM 00bEeAMHEHNEM MW PENUIMO3HOM OpraHuM3aumen, OencTBYOWUMU B
COOTBETCTBUM C 3akoHogaTenbctBoM Poccurckon Pegepaumn, AOnNs OOCTUKEHUNA
3aKOHHbIX Lenemn, NpegyCMOTPEHHbIX UX y4peanTenbHbIMU AOKYMEHTAMM, NPU YCNOBUM,
4YTO NepcoHarnbHble AaHHble He ByayT pacnpocTpaHsaTbes 6e3 cornacus B NMCbMEHHON
dopme cybBHEKTOB NEPCOHANbHbIX AAHHbIX;

6) obpaboTka nepcoHanbHbIX AaHHbIX Heobxoauma Ofs YCTaHOBMEHUS Wn
OCYyLLEeCTBMNEHUs npaB cybbekTa NepcoHarnbHbIX AAaHHbIX UMW TPETbUX NAUL, a PaBHO U B
CBS13U C OCYLLIECTBMEHMEM NpaBoCyaus;

7) obpaboTka nepcoHanbHbIX OaHHbIX OCYLLUECTBMSETCA B COOTBETCTBUM C
3akoHogartenoctBoM Poccurckon Pepepaunm o6 obopoHe, o 6esonacHocTu, O
NpPOTUBOAENCTBUN TEPPOPU3MY, O TpaHCNOPTHOM Ge3onacHOCTU, O NPOTUBOAENCTBUM
koppynumn, 06 onepaTUBHO-Pa3bICKHOW  AEeATEeNbHOCTM, 00  MCMNOMHUTENbHOM
npon3BOACTBeE, YrONOBHO-UCMNOSHUTESTbHBIM 3aKoHOOaTeNbCTBOM Poccuinckon
depepayunuy;

7.1) obpaboTka NONy4YEHHbIX B YCTAHOBIEHHbIX 3aKOHOA4ATENbCTBOM POCCMICKON
depepaumm cnyvasx nepcoHarnbHbIX aHHbIX OCYLLECTBISAETCA opraHaMm npoKypaTypbl
B CBSI3M C OCYLLECTBIIEHMEM MMM NPOKYPOPCKOro Hag30pa;

8) obpaboTka nepcoHanbHbIX [aHHbIX OCYLWECTBAAETC B COOTBETCTBUMM C
3akoHogaTenbCcTBOM 06 obg3atenbHbIX BuMAax CTpPaxoOBaHMS, CO CTPaxOBbIM
3aKoOHO4ATENbCTBOM;

9) ob6paboTka nepcoHanbHbIX OaHHbIX OCYLWECTBNSAETCs B  Crny4asix,
npeaycMOTpPEHHbIX 3akoHogaTenbcTBoM Poccuiickon degepauun, rocyaapCTBEHHbIMM
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opraHamu, MyHUUMNANbHbIMW OpraHaMmuM WM OpraHu3auusMuM B LEensx YCTpowucTsa
AeTen, octaBluMxcsa 6e3 noneyeHns poauTenen, Ha BOCNUTaHNe B CEMbU rpaXKaaH.

1.11. MNpaBa 1 cBob6OAbI HYenoBeka 1 rpaxgaHnHa He MoryT GbITb OrpaHUYeHbl Mo
MOTMBaM, CBSI3aHHbIM C MCMONb30BaHMEM pPasfU4YHbIX crnocoboB 06paboTkm
nepcoHanbHbIX AaHHbIX UM 0003Ha4YeHUs NPUHAONEXHOCTU NEepPCOHanbHbIX AAHHbIX,
coaepxalmxcsi B MH(POPMaLMOHHbIX CUCTEMaX MepPCOHanbHbIX AaHHbIX, KOHKPETHOMY
CyObekTy nepcoHanbHbIX JaHHbIX.

1.12. He ponyckaeTca MCnosfib3oBaHUE OCKOPONALWMX YyBCTBA rpaxaaH Wnu
YHUXKaIOLWMX YenoBeveckoe AOCTOMHCTBO cnocoboB 0O603HayYeHUss NpuHaanexXHoOCTU
nepcoHanbHbIX JaHHbIX, CoAepXalUMXCsl B UHPOPMALMOHHBIX CUCTEMAX NePCOHaNbHbIX
AaHHbIX, KOHKPETHOMY CYOBbEKTY NEPCOHarnbHbIX AaHHbIX.

2. CocTtaB nepcoHarnbHbIX AaHHbIX

21. [pwn onpegeneHun obbema U cogepxaHus  obpabaTbiBaeMbixX
nepcoHanbHbIX AaHHbIX paboToaaTens pykoBoacTeyeTca KoHctutyumen PO, Tpyaosbim
kogekcoMm PO 1 nHbimu doegepanbHbIMU 3aKOHaMM.

2.2. K nepcoHanbHbIM AaHHbIM CyObeKkTa nepcoHarbHbIX AaHHbIX, NOnydYyaeMbiM
paboTogatenem u noAanexawmm WCNOMb30BaHUIO B Nopsgke, NpenyCMOTPEHHOM
AENCTBYIOLWNM  3aKOHOAATENLCTBOM M HactosdAwwmmu  [NpaBunamun, OTHOCATCA
crnegylroLmne CBeAeHns1, coaepXalmecs B NMUYHbIX Aenax MyHUuunanbHbIX CiyXalmux u
NHbIX PabOTHMKOB:

1) nacnopTHble AaHHbIE;

2) [paHHble CTpaxoBOro CBMAETENbCTBA [OCYAAPCTBEHHONO MNEHCUOHHOIMO
CTpaxoBaHus;

3) OaHHble [OOKYMEeHTa BOMHCKOrO Yy4éTa (Ons BOEHHOOOs3aHHbIX W Nvu,
noanexawmnx NpuabiBy Ha BOEHHYHO Cnyx0y);

4) paHHble pOokymeHTa 06 obpasoBaHuuM, KBanuUKauMm WM Hanmyuum
cneumanbHbIX 3HAHWA (NPW NOCTYNNEHMM Ha paboTy, TpebytoLyto cneynanbHbIX 3HaHWI
Unn cneynanbHOM NOAroTOBKM);

5) aHkeTHble [AaHHble, 3anofIHEHHbIE NPW MOCTYNNEeHMM Ha paboTy unuv B
npouecce paboTbl (B TOM 4Yncne - asTobmnorpadums, cBeAeHUss 0 CEMENHOM MOSIOXEHUN,
nepemMeHe hamunnmn, HanMuum geTen n KONBEHLEB);

6) WHble [OOKYMEHTbl, KOTOpble B COOTBETCTBUM C  OEWCTBYHOLLMM
3akoHogatensctBoM Poccurckon Pegepaummn [OMKHbI ObiTb NpeabsiBfEHbl Npu
3aKn4YeHnn TpyLOBOro AOroBopa unv B Nepmog ero AencTeus;

7) KOHTPAKT (TpygoBOW 4OroBOp);

8) nuyHas kapTo4dka no cdopme T-2;

9) TpyooBas KHUXKa;

10) 3asBneHns, 06 bACHUTENbHbIE U CNYXXEOHbIE 3aNUCKK;

11) LOOKYMEHTbl O NPOXOXAEHWM aTTecTaumm, cobecenoBaHWUS, MOBbILIEHWS
KBanudukaumm;

12) pacnopsbkeHuss O nNpuéme, nepeBodax, YBOSIbHEHMM, MOBbILLEHUN
3apaboTHON nNnaTbl, NPEMUPOBAHNN, MNOOLLPEHUSX N B3bICKAHUSAX;

13) wWHble [OKYMEHTbl, coaepXaliMe cBefeHusi O CyObekTe nepcoHanbHbIX
OAHHbIX, HaxXOXOEeHMe KOTOPbIX HeobxoaMMO [ONA KOPPEKTHOro [OOKYMEHTarbHOro
0POpMIEHNSI TPYAOBbLIX NPABOOTHOLLEHWNNA.

3. XpaHeHme M ncnofib3oBaHUeE nepcoHasrbHbiX AaHHbIX

3.1. nepCOHaJ'IbeIe OJaHHble XpaHATCA B aaMUHUCTpauUnn YcneHckoro
cernbcoBeTa.
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3.2. lNepcoHarnbHble JaHHble BKITOYAKTCA B NIMYHOE Oero.

3.3. locTyn K nepcoHarbHbIM JaHHLIM UMEIOT:

- naBa YcneHckoro cenbcoBeTa;

-3aMeCcTuTesb rnaBbl YCMNEHCKOro cenbCcoBeTa;

-byxranrep;

-cneunanucT NnepBon KaTeropum;

-paboTHuK BYP.

3.4. PykoBoamtenb opraHa MeCTHOro camoyrnpasreHus (QOSMKHOCTHOE nuLo)
onpegensieT n3 Yncrna MyHMUMnanbHbIX CryXalmx U UHbIX paboTHUKOB HaMMeHOBaHWe
opraHa MeCTHOrO caMoyrnpaBfeHuss nuy, YNONMHOMOYEHHbIX Ha 06paboTky
NepcoHanbHbiX AaHHbIX W HEecylwux OTBETCTBEHHOCTb B  COOTBETCTBUM C
3akoHogaTenbcTBoM Poccunckon defepaumm 3a HapyLleHue pexmma 3awuTbl 3TUX
nepcoHanbHbIX AaHHbIX.

3.5. NepcoHanbHble faHHble OOSTKHbI XPaHUTLCA:

- Ha BGyMaXKHbIX HOCUTENsX, KOTOpble 3anuparoTca B LiKadax, MeTanIn4yeckmx
cendax B OTAENbHOM NOMELLEHUN C OrPaHNUYEHHbIM LOCTYMNOM;

- Ha 3NEKTPOHHbIX HOCUTENAX OTAENBHOIO KOMMbIOTEPA, 3ALUULLEHHOIO Naponem
A0CTyna, B MOMELLEHUM C OrpaHUYEHHbBIM JOCTYMNOM.

3.6. B npouecce xpaHeHust nepcoHanbHbIX AaHHbIX AOMMKHbI 06ecneynBaTbCes:

1) TpeboBaHUA HOPMaTMBHbLIX [OOKYMEHTOB, YCTaHaBnvBawLWKUX npasuna
XpaHeHWs1 KOHUAEHUNanNbHbIX CBEAEHNN;

2) COXpPaHHOCTb WMEKLWUXCH [AaHHbIX, OrpaHuyeHne [JocTyrna K HuM, B
COOTBETCTBMM C 3akoHogaTenbCTBOM Poccunckon degepaumm M HaACTOALWMM
Mopsakom;

3) perynsapHoe oOHOBMEHME U BHecCeHMe No Mepe HeobxoammocTu
COOTBETCTBYHOLUNX U3BMEHEHMI B NEPCOHAsIbHbIE AaHHbIE.

3.7. ObpaboTka nepcoHasnbHbIX OaHHbIX OCYLLECTBNSETCS TOSMbKO C corracus
cybbekTa nepcoHarbHbIX OaHHbIX B MUCbMEHHOW OpMe, 3a UCKIIOYEHMEM CIlyyaes,
YyCTaHOBMEHHbIX AENCTBYIOLLNM 3aKOHOA4ATENBCTBOM.

3.8. NMncbmeHHoe cornacme Ha 06paboTKy CBOMX NepPCOHanbHbIX AaHHbLIX JOMKHO
BKNIOYaThb B ceds:

1) hamunuio, umsa, oTyecTBo, agpec cybbekTa nepcoHanbHbIX AaHHbIX, HOMEpP
OCHOBHOIr0 AOKyMEHTa, YOOCTOBEPSAIOLWEro ero fMYHOCTb, CBeAeHUs O AaTe Bblgayu
YKa3aHHOro JOKyMeHTa U BblAaBLUEM €ro opraHe;

2) hamunuio, M4, OTYECTBO, agpec npeacraBUTeNst cybbekTa nepcoHanbHbIX
AaHHbIX, HOMEP OCHOBHOIO JOKYMEHTa, YAOCTOBEPSIOLEro ero JIM4YHOCTb, CBEAEHUSA O
Aate BblgadM  yKasaHHOro [JOKyMEeHTa UM BbldaBWeEM ero opraHe, pPekBU3UTHI
[OBEPEHHOCTM WAW  WHOFO OOKyMEHTa, NOoATBEPXOALero MOfIHOMOYNA  3TOro
npegcrasutens (Npu Nosly4eHun cornacus ot npeacraBuTens cybbekTa nepcoHanbHbIX
AAHHbIX);

3) HammeHoBaHuMe wnn amunnio, WUMs, OTYECTBO W agpec omnepatopa,
nony4atoLero cornacue cybbekta nepcoHarnbHbIX AaHHbIX;

4) uenb 06paboTKN NepcoHanbHbIX AaHHbIX;

5) nepeyeHb nepcoHanbHbIX AaHHbIX, HA 06PabOoTKy KOTOPbLIX AAaeTca cornacue
cybbekTa nepcoHarnbHbIX JaHHbIX;

6) HanmmeHoBaHMe uwnM  hamunuio, uUMs, OTYECTBO W agpec nvua,
ocywecTBnawowero obpaboTky nepcoHanbHbIX AaHHbIX MO MOPYYEHUKO onepaTtopa,
ecnu obpaboTka GyaeT nopyyeHa TakoMy nuuy;

7) nepeveHb OENCTBUA C NepCOHarnbHbIMW OaHHbIMU, HA COBEpPLUEHMNE KOTOPbIX
aaetca cornacuve, obulee onvcaHne MCnosnb3yeMblx onepaTtopomM cnocobos 0bpaboTku
nepcoHanbHbIX AAHHbIX;
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8) cpok, B TedyeHue KOTOpPOro AEWCTBYeT cornacune cybbekta nepcoHarnbHbIX
AaHHbIX, @ Takke crnocob ero oT3blBa, €CfM MHOE He YCTaHOBIeHO deneparibHbIM
3aKOHOM;

9) nognuck cybbekTa NepcoHarbHbIX AaHHbIX.

3.9. Jluuamn, nonyyawWwUMn OOCTYN K MNepCcoHasibHbIM OaHHbIM  OOSMKHbI
obecneuynBaTbCs KOHMOUMAEHUMANBHOCTb TaKUX AaHHbIX, 3@ UCKNIOYEHUEM CreayoLmX
cny4yaes:

1) B cnyyae o6e3nuMunBaHns NepcoHarnbHbIX JAaHHbIX;

2) B OTHOLUEHMM 0BLLEeAO0CTYNHbIX NEePCOHANbHbIX AAHHbIX.

3.10. Tllpn XpaHeHUn K  UCMNONb3OBAHMM  OOKYMEHTOB, coAep’Kallmx
nepcoHanbHble [aHHble, nuua, nosiyyMBlIME [JOCTYN K MepCoHarnbHbIM  [aHHbIM
pabOTHNKOB N OTBETCTBEHHbIE 3a MX COXPaHHOCTb, 06A3aHbl BbIMOHATL crnegytouime
MEepPOMNPUATUS:

1) Nnpn NomeLleHnn B NUYHOE Oerno AOKYMEHTa, AaHHble O HEM MepBOHaYanbHO
BHOCATCS B ONMUCb Jerna, 3aTeM fIMCTbl AOKYMEHTa HYMEPYKTCH U TOMbKO Mocne 3Toro
AOKYMEHT NoALumMBaeTCs;

2) NW4YHble gena, KapTOTEKW, YYeTHble XypHamnbl U KHUMM ydeTa XpaHuUTb B
paboyee n Hepaboyee Bpems B 3anunparoiemMmcs wkady;

3) TPyAOBbIE KHWXKKW, MeYaTh 1 WTamnbl XpaHuTb B cendax;

4) Ha paboyem cTone nuua, NONyyYMBLUEro AOCTYN K MepCcoHanbHbIM [aHHbIM
pabOTHMKOB M OTBETCTBEHHOIO 3a WX COXPAHHOCTb, LOSMKEH HaxoOUTbCHA TOSIbKO TOT
MacCcuB JOKYMEHTOB, C KOTOPbIM B HACTOSILLIMA MOMEHT OH paboTaer.

5) B KOHUe paboyero OHS BCe [OKYMEHTbl OOSMKHbI OblTb yYOpaHbl B LKadbl U
cendobl, KOTOpble 3anMparTCs;

6) OOKYMEHTbl, C KOTOPbIMU 3akOH4YeHa paboTa, HeMeaNeHHO MOALUMBAaOTCS B
COOTBETCTBYIOLLEE AerO.

3.11. O6paboTka nepcoHanbHbIX  [AaHHbIX  MOXET  OCYLeCTBNATbCA
YNOMHOMOYEHHbIM JIMLIOM C COrflacusi camoro cybbekTa nepcoHanbHbIX OaHHbIX, 3a
NCKIIOYEHMEM criyvaeB, NpeayCcMOTpPeHHbIX defepanbHbiM 3akoHOM oT 27.07.2006 Ne
152-93 «O nepcoHanbHbIX AaHHbIXY.

3.12. Cpokn XpaHeHusi OOKYMEHTOB, cCoAepXallmx nepcoHanbHble AaHHble 3
roga.

3.13. Jlvuo, oOTBETCTBEHHOE 3a 06paboTKy nepcoHasnbHbIX  OaHHbIX,
obecneynBaeT nx 3aWmUTy OT HECAHKLMOHMPOBAHHOIO AOCTYNa U KONMPOBaHMUS, a Takke
NX COXPaHHOCTb.

3.14. OnepaTtopbl U UHbIE NKLA, NOMyYMBLUNE AOCTYN K NEPCOHarbHbIM AAHHbIM,
06s3aHbl He packpbliBaTb TPETbMM fvUaM W He pacrnpoCTpaHATb MNepcoHarnbHble
AaHHble 6e3 cornacus cybbekta nNepcoHanbHblX AaHHbIX, €CNW  MHOE He
npegycMmoTpeHo PeaepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-03 «O nepcoHanbHbIX
AaHHBIX».

4. MNepenaya nepcoHanbHbIX AaHHbIX

4.1. MNpun nepegaye nepcoHanbHbIX AaHHbIX paboTogaTtens OOMMKeH cobnogatb
cnegyowme TpeboBaHus:

1) He coobuwaTe nepcoHanbHble AaHHble TPEeTbeW CTOPOHe 6Ge3 NMUCbMEHHOro
cornacusi cybbekta nepcoHanbHbIX [aHHbIX, 32 WCKMOYEHWEM crydaeB, Korga 370
HeobxooMMO B Uenax npeaynpexneHns yrposbl XKM3HM UM 300POBbH  CyObekTa
nepcoHanbHbIX AaHHbIX, @ Takke B APYrux crydaax, npeaycMoTpeHHbIX TpyaoBbiM
kogekcoMm PO nnu nHeimn pegepansHbiMU 3aKOHaMK;

2) He coobwaTb nepcoHanbHble [daHHble B KOMMep4eckux uensx 6es
NMMCbMEHHOIO cornacus cybbekta nepcoHarbHbIX AaHHbIX;
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3) npegynpeauTb Nvu, MNOMyYyawLwmx nepcoHarnbHble AaHHble, O TOM, YTO 3TU
AaHHble MOryT OblTb UCMOMb30BaHbl NUWb B LEeNdx, And KOTOPbIX OHWM COOOLLEHbI, U
TpeboBaTb OT 3TUX NUL, NOATBEPXKAEHMS TOrO, YTO 3TO NPaBUIO COBNOAEHO;

4) ocywecTBNATbL nepefadvy nepcoHanbHbIX AaHHbIX B Npegenax opraHa
MECTHOro camoynpasrieHuss (CTPYKTYpHOro nogpasgefieHus) B COOTBETCTBUM C
NpaBoOBbIM aKTOM, C KOTOpPbIM CYOBLEKT MnepcOoHanbHbIX OaHHbIX O3HAKOMIEH nofg
POCMUCB;

5) paspewartb [JOCTyn K MNepCoHarnbHbIM AaHHbIM  TOMIbKO  creumanbHo
YNOMTHOMOYEHHbIM NnuaMm, Npu 3TOM yKasaHHble Nnuua AOSMKHbl UMEeTb NPaBo nosiyvyaTtb
TONbKO TE€ nepcoHanbHble [aHHble, KOTOpble HeobxoaumMbl AN BbINOSIHEHUS
KOHKPETHbIX (PYHKLMI;

6) He 3anpawmBaTb WHMOPMAUMIO O COCTOAHUW 300POBbS  CybbekTa
nepcoHanbHbIX OaHHbIX, 3a WCKMOYEHMEM TeX CBEeOEHU, KOTOpble OTHOCATCHA K
BOMPOCY O BO3MOXHOCTW BbIMNOSIHEHUS UM TPYLAOBOW (PYHKLUUMK;

7) nepepaBaTb  MepcoOHasnbHble  AaHHble npeacrasutenam  cybbekta
nepcoHanbHbIX AaHHbIX B NOPsSAKE, YCTAHOBEHHOM TpyaoBbiM Kogekcom PP n nHbimu
degepanbHbIMM - 3aKOHaMK, W OrpaHuymMBaTb 3Ty WHAQPOPMAUUIO TOMBKO TEMMU
nepcoHanbHbIMW OaHHbIMW, KOTOpble HeobXxoauMbl ANS BbIMNOIHEHUS YKa3aHHbIMU
npeacraBUTENAMU NX PYHKLNNA.

4.2.lepcoHanbHble AaHHble PaboTHWKOB MOryT ObiTb MNOSMyYEHbl, NPOXOAUTH
AanbHenwyro ob6paboTky N nepefaBaTbCs Ha XpaHEeHUe Kak Ha OyMaXkHbIX HOCUTENSX,
TaK 1 B 3NIEKTPOHHOM Buae (MoCpeacTBOM foKanbHOM KOMMbLIOTEPHOW CETH).

4.3. MNpun nonyyeHUn nepcoHanbHbIX AaHHbIX HE OT paboTHMKa (32 UCKMOYEHNEM
Cny4aeB, €Cnv nepcoHanbHble faHHble ABNAKTCA obuwenocTynHbiMKn) pabotogaTenb
A0 Hayana obpaboTku TakMx nepcoHanbHbIX AaHHbIX 0683aH npeaocTaBuTb paboTHUKY
cneayroLLyo MHopMaLmto:

- HauMMmeHoBaHWe (hamunus, MMs, OTYECTBO) M agpec onepartopa UM ero
npeacraBuUTens;

- uenb obpaboTkM NnepcoHarnbHbIX AaHHbBIX U ee NPaBOBOE OCHOBAHWUE;

- Npegnonaraemble Nofib3oBaTeNy NEPCOHANbHbIX AAHHbIX;

- yCTaHOBMEHHble defepanbHbiMX 3akoHaMK MpaBa cybbekTa nepcoHarnbHbIX
AAHHbIX.

5. MNpaBa cyb6bekTa nepcoHanbHbIX AaHHbIX Ha obecneveHne 3almTbl NepcoHarnbHbIX
[AaHHbIX, XpaHsLLmMXcs y paboToaartens

5.1. B uenax obecnevyeHunsa 3awmTbl NepcoHarnbHbIX AAHHbLIX, XPaHALWMXCA Yy
paboToaatens, cybbekT nepCoHanbHbIX AaHHbIX UIMEET NPaBo Ha:

1) nonHyto uHdopmaumio 06 MX nepcoHanbHbIX OaHHbIX U 0bpaboTke 3TUX
AaHHbIX;

2) cBOb6OOHbIN BecnnaTHbIN AOCTYN K CBOMM MEPCOHarbHbIM AaHHbIM, BKIIOYas
npaBoO Ha nonydyeHne konuin nobon 3anucu, copepxallen nepcoHanbHble AaHHbIe
cybbekTa, 3a UCKIIYEHUEM crydaeB, nNpeayCcMOTpeHHbIX defepanbHbiM 3aKOHOM OT
27.07.2006 Ne 152-03 «O nepcoHanbHbIX JaHHbIX.

[MonyyeHue ykaszaHHOM MHGOPMALMM O CBOMX NEPCOHAsbHbIX AAaHHbIX BO3MOXHO
npy nunyHoM obpaweHun cybbekTa nepCcoHanbHbIX [aHHbIX B agMUHUCTpaUMu
[1BypeyeHCcKoro cenbcoBeTa.

MpaBo Ha OOCTyn K CBOMM MepCOHaribHbIM AaHHbIM MOXET OrpaHn4MBaTbCH B
cnyyasax, npeaycMOTPEHHbIX 3akoHopatenscTtBoM ([lepeyeHb Takux cnyyaes, B
YaCTHOCTW, NPeayCMOTPEH YacTbio 5 ctatbn 14 depepanbHoro 3akoHa ot 27.07.2006
Ne 152-03 «O nepcoHanbHbIX aHHbIX»);
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3) onpegeneHne CBOMX nNpeacTaBuTenen AOns 3awuTbl CBOMX MNEPCOHarnbHbIX
AAHHbIX;

4) gocTyn K OTHOCAWMMCA K HAM MEOULUMHCKUM [aHHbIM C MOMOLLbHO
MEAMLMHCKOro cnewumanncTa no nx sblbopy;

5) TpeboBaHne 00 WUCKMOYEHUN UMW UCMPABNEHUM HEBEPHBLIX WU HEMOSHbIX
nepcoHanbHbIX JaHHbIX, @ Takke AaHHbIX, 06paboTaHHbIX C HapyLleHnem TpeboBaHW
TpypoBoro kogekca Poccunckon depepaumm un (unuv) defepanbHOro 3akoHa OT
27.07.2006 Ne 152-03 «O nepcoHasnbHbIX JaHHbIX.

Mpn oTkase pabotogaTenst UCKMOYUTb UM UCNPaBUTb NEPCOHanbHbIe AaHHbIE
CyOBbEKT nepcoHanbHbIX [[aHHbIX WMMEET MpaBO 3asBUTb B MUCbMEHHOW dopme
paboTogaTento O CBOEM Hecornacum C COOTBETCTBYHOLIMM OBOCHOBaAHMEM TaKOro
Hecornacusi.

[MepcoHanbHble aHHbIE OLLEHOYHOMO XapakTepa CyObeKT NnepCcoHanbHbIX AaHHbIX
MMeeT NpaBOo AOMNOSHUTL 3asiBfIEHWEM, BblpaXKatoLMM ero CO6CTBEHHYIO TOYKY 3pEHUS;

6) TpeboBaHne 00 u3BelleHnn paboTogaTenemMm BCex nNuu, KOTOpbIM paHee Gbinu
COOOLLEHbI HEBEPHbIE WM  HEMOSMHbIE €ro nepcoHanbHble AaHHble, 060 Bcex
Npoun3BeaeHHbIX B HAX UCKIMIOYEHUSAX, UCNPABNEHUAX UNN OOMONHEHUSX;

7) obxanoBaHue B cyqg NobbiX HeENpaBOMEPHbLIX OEWUCTBUA unn Ge3gencteus
paboTtoaartens npu obpaboTke n 3aWmTe ero NnepcoHarsrbHbIX AaHHbIX.

5.2. Pabotogatenb, CyObLEKT MNepcOoHanbHbIX AaHHbIX W WX NpeacTtaBuTeENn
AOJDKHbI COBMECTHO BblpabaTbiBaTb Mepbl 3aUTbl NEPCOHArNbHbIX AaHHbIX.

5.3. 3awumTa nepcoHanbHbIX AaHHbIX OT HENPaBOMEPHOrO0 WMX MCMNOSIb30BaHUSA
unn yTpatbl obecneunmBaetca paboTogatenem 3a cyeT ero CpeacTB B MOpsiake,
ycTaHoBneHHoM  TpygoBbiM — KogekcoMm  Poccunckon  degepauum M UHbIMK
deaepanbHbIMM 3aKOHaMK;

6. O6bLwenoCTyNHbIE UCTOYHMKM MEePCOHarbHbIX AaHHbIX

6.1. B uensx wuHpoOpMauMoOHHOro obecneyeHnss MOryT cosgaBaTbCs
00LWenoCTyNHbIE MCTOYHUKM MNEepCOHanbHbIX AaHHbIX (B TOM 4MCe CrpaBOYHUKM,
agpecHble KHurn). B 0oOwenoCTynHble  MCTOYHUKM  MEPCOHarnbHbIX  AaHHbIX C
MUCbMEHHOIrO cornacus cybbekTa nepcoHanbHbIX AaHHbIX MOMYT BKMAOYATbCA €ro
ammnns, umsi, OTYECTBO, o4 M MECTO poXAeHwus, agpec, abOHEHTCKUA Homep,
cBefeHns O npodeccun U WHble nepcoHanbHble AaHHble, coobliaemMble CyOBLEKTOM
nepcoHanbHbIX AaHHbIX.

6.2. CBefeHns 0 cybbekTe nepcoHarnbHbIX AaHHbIX B Noboe BpemMsi MOryT ObiTb
NCKNOYEHbI M3 00LEeOCTYNHbIX MCTOYHUKOB MEPCOHarbHbIX AaHHbIX NO TpeboBaHuio
cybbekTa nepcoHanbHbIX AaHHbIX IMOO MO peLLeHnto cyaa UM UHbIX YNONTHOMOYEHHbIX
rocyaapCTBEHHbIX OPraHoB.

7. O6s3aHHOCTN cybbeKTa NepcoHarnbHbIX AaHHbIX N0 obecneyeHunto
[OCTOBEPHOCTM NepCOHarbHbIX AaHHbIX

7.1. B uenax obecnevyeHuss OOCTOBEPHOCTU MNEPCOHASbHbIX LaHHbIX CYyObLEeKT
nepcoHanbHbIX JaHHbIX 0643aH:

1) npu npueme Ha paboTy nNpeacTaBNATb YMNOSIHOMOYEHHbIM  NuUam
AOCTOBepHble cBedeHns o cebe B nopsgke wn  obbeme, nNpeaycCMOTPEHHOM
3akoHogartenscTBoM Poccunckon denepaumn.

2) B crlydae U3MeHEHUsA MepcoHarnbHbIX AaHHbIX: hamMunmm, UMeHn, oT4eCcTBa,
agpeca MecCTa XUTenbCTBa, MAcnOpPTHbIX [AaHHbIX, cBegeHun 06 obpasoBaHuu,
COCTOSIHMSA 300pOBbSA  (BCNEACTBME BbISBNEHUS B COOTBETCTBUM C  MEAULMHCKAM
3aKryeHremM MNpoOTUBOMOKa3aHUW ONA  BbINOSIHEHUSA  OOJDKHOCTHbIX, TPYOOBbIX
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oba3aHHOCTEM M T.n.) coobwaTtb 06 3TOM YMNONIHOMOYEHHOMY nuUy B TeyeHune 5
pabounx gHewn ¢ gatbl UX UBMEHEHUN.

[aHHble N3MEHEHMA BHOCATCA Crieayowmm obpa3om:

- B NU4YHyl0 KapToyky (dpopma N T-2). (B cooTtBeTcTBMM C n. 1 YkasaHuw,
yTBepXaeHHbIx [NoctaHoBneHnem "ockomctata P® ot 05.01.2004 Ne 1);

- B TPYOOBYI KHWXKY (B COOTBETCTBMM C N. 2.3 MHCTPYKUUM MO 3aMOSHEHMIO
TPYAoBbIX KHWXeK (YTB. [NloctaHoBneHnem MunTtpyana Poccum ot 10.10.2003 Ne 69);

- B Apyrue AOKYMEHTbl, coepalime nepcoHarbHble AaHHble (Ha OCHOBaHMK
npvkasa o6 N3MeHeHUN NepCcoHarbHbIX AaHHbIX KOHKPETHOro paboTHuKa).

(Ecnn paboTHMK cMeHun hamununio, UMa UNK OT4YecTBO, paboTofaTtenb AOSKEH
nogatb B TepputopuanbHbin opraH [MTOP 3aseneHne o6 oOmeHe CTpaxoBOro
cBUAeTenbCTBa B CBA3W C U3MEHEHMEM MNepCOoHarnbHbIX AaHHbIX B COOTBETCTBUM C
NHCTpyKumen o nopsiake BeAeHUs MHAMBUAYanbHOro (NepCoHMUUMPOBAHHOrNO) yyeTa
CBEAEHNN O 3acTpaxoBaHHbIX OT 14.12.2009 Ne 987H.)

8. OTBETCTBEHHOCTb 3a HapyLLUEHNE HOPM, PErynmpyoLwmx obpaboTky
N 3alLMTYy NepCoHanbHbIX AaHHbIX

Nuua, BUHOBHbIE B HApPYLLEHMU HOPM, perynupylolmx nonydeHue, obpaboTtky u
3alMTy NepcoHanbHbIX AaHHbIX, MPUBMEKATCA K AUCUMNIMHAPHOW U MaTepuanbHom
OTBETCTBEHHOCTU B MOPSiAKE, YCTAHOBNEHHOM TpydoBbIM Kodekcom Poccuiickon
depepaumm M MHbIMKM  bepeparnbHbIMM  3aKOHaMW, a Takke MnpuBRekarTcs K
rpa)kgaHCKo-NpPaBoBON, aAMUHUCTPATUBHOM N YrONIOBHOW OTBETCTBEHHOCTU B rnopsigke,
yCTaHOBNEHHOM thefeparbHbIMU 3aKOHaMMU.



